APPROVAL REQUEST FOR MEETING

DATE
COUNCIL ACTION
Steer 06/04/19
AN ORDINANCE TO AMEND §15-3.0433 OF
REPORTS & THE UNIFIED DEVELOPMENT ITEM NUMBER
DISTRICT NO. 28 (POLISH FESTIVALS, !

INC. - POLISH COMMUNITY CENTER) TO
ALLOW FOR ADDITIONAL PARKING
(POLISH HERITAGE ALLIANCE, INC,,

APPLICANT/PROPERTY OWNER)
(6941 SOUTH 68TH STREET)

At its May 23, 2019 meeting, the Plan Commission recommended approval of an
ordinance to amend Section 15-3.0433 of the Unified Development Ordinance Planned
Development District No. 28 (Polish Festivals, Inc. — Polish Community Center) to
allow for additional parking, Polish Heritage Alliance, Inc., Applicant, for property
bearing Tax Key No. 743-8978-004. (Polish Heritage Alliance, Inc., Applicant/Property
Owner) (6941 South 68 Street).

COUNCIL ACTION REQUESTED

A motion to adopt Ordinance No. 2019- , an ordinance to amend Section 15-
3.0433 of the Unified Development Ordinance Planned Development District No. 28
(Polish Festivals, Inc. — Polish Community Center) to allow for additional parking,
Polish Heritage Alliance, Inc., Applicant, for property bearing Tax Key No. 743-8978-
004. (Polish Heritage Alliance, Inc., Applicant/Property Owner) (6941 South 68th
Street).

Department of City Development: BDK



STATE OF WISCONSIN CITY OF FRANKLIN MILWAUKEE COUNTY
ORDINANCE NO. 2019-

AN ORDINANCE TO AMEND §15-3.0433 OF THE UNIFIED
DEVELOPMENT ORDINANCE, PLANNED DEVELOPMENT
DISTRICT NO. 28 (POLISH FESTIVALS, INC. — POLISH COMMUNITY
CENTER) TO ALLOW FOR ADDITIONAL PARKING
(POLISH HERITAGE ALLIANCE, INC., APPLICANT/PROPERTY OWNER)
(6941 SOUTH 68TH STREET)

WHEREAS, §15-3.0433 of the Unified Development Ordinance provides for and
regulates Planned Development District No. 28 (Polish Festivals, Inc. — Polish Community
Center), same¢ having been created by Ordinance No. 99-1552 and later amended by
Ordinance Nos. 04-1825 and 13-2122, such District being located at 6941 South 68th Street,
bearing Tax Key No. 743-8978-004; and

WHEREAS, Planned Development District No. 28 (Polish Festivals, Inc. — Polish
Community Center) includes those lands legally described as follows:

That part of the Northeast 1/4 and the Southeast 1/4 of the Southwest Quarter
of Section 3, Township 5 North, Range 21 East in the City of Franklin, County
of Milwaukee, State of Wisconsin described as Lot 1 of Certified Survey Map
“CSM?” 7544, recorded February 9, 2005 in the Milwaukee County Registry as
Document Number 08955385; said Lot 1 being more particularly described
following meets and bounds and map of said CSM as follows:

Commencing at the west 1/4 corner of said Section 3; Thence S00°25'13"E
1954,77 feet along the west line of said southwest quarter; Thence
N89°26'56"E 150.00 feet; Thence N89°26'56"E 1179.95 feet to the west line
of the Southeast 1/4 of the Southwest quarter of said Section 3; Thence
NO0°21'00"W along said west line 1.06 feet; Thence N89°26'56"E 521.27 feet
to the Point of Beginning; Thence NO00°22725"W 287.59 feet; Thence
N63°4522"E 11347 feet, Thence N43°08'18"E 18.03 feet; Thence
N37°2528"W 49.51 feet to a meander line; Thence N46°5429"E 95.09 feet
along said meander ling; Thence S19°16'01"E away from said meander line
56.19 feet; Thence N53°13'03"E 40.03 feet; Thence N44°44'54"E 83.80 feet;
Thence N39°06’42"E 48.52 feet; Thence N55°2139"E 32.29 feet; Thence
N6924'54"E 7537 feet; Thence N81°30'09"E  128.02 feet; Thence
N64°15'44"E 3428 feet; Thence N42°23'19"E 157.46 feet; Thence
N71°17'14"E 58.47 feet; Thence N89°07'35"E 64.15 feet; Thence S00°16'46"E
790.53 feet; Thence S89°26'56"W 283.60 feet; Thence N00°1646"W 60.00
feet; Thence S89°26'56"W 492,08 feet to the Point of Beginning; Together
with all lands between said meander line and Kopmeier Lake; Containing
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435,600 square feet (10.000 acres) more or less.

[This legal description was prepared by Timothy A. Hayes, PLS at the request
of the City of Franklin for the May 10, 2019 Polish Heritage Alliance of
Wisconsin, LLC, (6941 S 68th Street) submission to the Franklin Plan
Commission. It is not intended to be a departure from the recorded CSM]; and

WHEREAS, Polish Heritage Alliance, Inc., having petitioned for arr amendment to
Planned Development District No. 28 {Polish Festivals, Inc. — Polish Community Center), to
allow additional parking spaces, in excess of the current number of parking spaces allowed
by Planned Development District No. 28 (Polish Festivals, Inc. — Polish Community Center),
resulting in Site Plan changes and an application for a Site Plan Amendment for
consideration by the Plan Commission concurrent herewith, upon property located at 6941
South 68th Street; and

WHEREAS, the City of Franklin Plan Commission having considered the application
on the 23rd day of May, 2019, and the Plan Commission having determined that the
proposed amendment was a minor amendment and having recommended to the Common
Council that the proposed amendment to Planned Development District No. 28 (Polish
Festivals, Inc. -- Polish Community Center) be approved; and

WHEREAS, the Common Council having considered the application and having
concurred with the recommendation of the Plan Commission and having determined that the
proposed amendment to Planned Development District No. 28 (Polish Festivals, Inc. — Polish
Community Center) is consistent with the 2025 Comprehensive Master Plan of the City of
Franklin, Wisconsin and that it will promote the health, safety and welfare of the
Community.

NOW, THEREFORE, the Mayor and Common Council of the City of Franklin,
Wisconsin, do ordain as follows:

SECTION 1: §15-3.0433 Planned Development District No. 28 (Polish Festivals,
Inc. — Polish Community Center), of the Unified Development
Ordinance of the City of Franklin, Wisconsin, is hereby amended as
follows:

Ordinance No. 99-1552, Section 15-3.0433 E. 5. B, is hereby amended
to allow for additional parking spaces, in excess of the current number
of parking spaces allowed by Planned Development District No. 28
(expansion of the easterly parking lot to create 36 new parking stalls,
360 feet of new curb and gutter, 122 feet of storm sewer, lights and
grading work (12,687 square feet of additional paved asphalt surface),
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SECTION 2:

SECTION 3:

SECTION 4.

SECTION 5:

removal of 28 existing trees which will be replaced with evergreen and
canopy/shade trees, and construction of a new parking lot on the
southwest side of the Polish Community Center to create 81 additional
parking stalls, 367 feet of new curb and gutter, lights and grading work
(29,641 square feet of new or replaced paved asphalt surface), 165 feet
of storm sewer, and clear and grub 27,546 square feet of existing
wooded area), which shall be located and constructed, and appear as
respectively depicted upon and pursuant to those plans and Site Plan
City date-stamped May 13, 2019, attached hereto and incorporated
herein.

The proposed Polish Community Center parking addition shall be
completed within one year from the date of adoption of this Ordinance,
or this Ordinance and all rights and approvals resulting therefrom shall
be null and void without any further action by the City of Franklin.

Polish Heritage Alliance, Inc., successors and assigns and any
developer of the Polish Community Center parking addition project,
shall pay to the City of Franklin the amount of all development
compliance, inspection and review fees incurred by the City of
Franklin, including fees of consults to the City of Franklin, for
the Polish Community Center parking addition project, within 30 days
of invoice for same. Any violation of this provision shall be a violation
of the Unified Development Ordinance, and subject to §15-9.0502
thereof and §1-19. of the Municipal Code, the general penalties and
remedies provisions, as amended from time to time.

All other applicable terms and provisions of §15-3.0433 Planned
Development District No. 28 (Polish Festivals, Inc. — Polish
Community Center) not inconsistent with the terms of this Ordinance,
and the Unified Development Ordinance of the City of Franklin, as
amended from time to time, shall apply to the Polish Community
Center parking addition project, and all terms and provisions of §15-
3.0433 Planned Development District No. 28 (Polish Festivals, Inc. —
Polish Community Center) as existing immediately prior to the
adoption of this Ordinance and not amended by this Ordinance, shall
remain in full force and effect.

The terms and provisions of this ordinance are severable. Should any
term or provision of this ordinance be found to be invalid by a court of
competent jurisdiction, the remaining terms and provisions shall remain
in full force and effect.
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SECTION 6: All ordinances and parts of ordinances in contravention to this
ordinance are hereby repealed.
SECTION 7: This ordinance shall take effect and be in force from and after its
passage and publication.
Introduced at a regular meeting of the Common Council of the City of Franklin this
____dayof , 2019, by Alderman
Passed and adopted at a regular meeting of the Common Council of the City of
Franklin this day of , 2019,
APPROVED:
Stephen R. Olson, Mayor
ATTEST:

Sandra L. Wesolowski, City Clerk

AYES NOES ABSENT



Ttem D.3.
CITY OF FRANKLIN

REPORT TO THE PLAN COMMISSION
Meeting of May 23, 2019

Planned Development District Amendment and Site Plan Amendment

RECOMMENDATION: City Development staff recommends approval of the Planned
Development District No. 28 Amendment and the Site Plan Amendment subject to the attached
conditions of approval in attached draft ordinance.

Project Name:  Polish Community Center Parking Lot Expansion and
Creation

Project Address: 6941 S. 68" Street

Applicant: Polish Festivals, Inc. — Polish Community Center

Property Owner: Polish Festivals, Inc.

Current Zoning: PDD Planned Development District No. 28 and FW
Floodway District

2025 Comprehensive Plan: Areas of Natural Resource Features

Use of Surrounding Properties:  Vacant developable land to the south, Vacant conservancy
land to the north and west. S, 68™ St. and residential to the
east.

Applicant’s Action Requested: Recommendation to the Common Council for approval of
the proposed Planned Development District Amendment
and Site Plan Amendment, with conditions of approval.

INTRODUCTION:

On June 1, 1999, the Common Council adopted Ordinance No. 99-1552 establishing Planned
Development District No. 28 (Polish Festivals Inc.) to allow construction of a proposed Polish
Community Center and a trail around Koepmeir Lake.

On April 3, 2019, the applicants submitted applications for Minor Planned Development District
Amendment and subsequent Site Plan Amendment Application to accommodate plans for proposed
expansion of the East parking lot (36 new stalls), and to establish a new southwest parking lot (81
stalls), with subsequent grading and removal of trees and additional lights within said expanded areas.

The applicant is requesting, with agreement from the Department of City Development staff, that the
Plan Commission and Common Council determine the proposed amendment to be a Minor
Amendment. It can be noted that Major PDD Amendments are typlcally reserved for changes to the
exterior boundaries of a PDD or major changes of use.

Staff reviewed the plans and offered Staff comments to the appllicants on April 19, 2019, The
applicants are proposing amendments to their submittal, except for the landscaping component,
which requires new parking lots to include provisions for landscaped islands, and elements contained
within UDQ Section 15-3.0300. Staff has proposed to the applicants the ability to utilize the



remaining seven 97) percent of the allotted thirty (30) percent of woodland disturbance permitted
through the Natural Resoure Protection Plan standards to count towards the landscaping provisions.
There are no landscaping plans proposed by the applicants and staff is including conditions of
approval which contain these elements. Should the Plan Commission desire to not recommend them,
staff would advise the Commission to consider removing those conditions prior to recommending
action to the Common Council.

CONCLUSION:

City Development staff recommends approval of the proposed PDD Amendment and Site Plan
Amendment requests with conditions proposed on the included draft resolutions to the Common
Council.
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Project Summary March 29, 2019
Polish Heritage Alliance Inc. page 2 of 3

Existing conditions

The Polish Heritage Alliance Inc. (Polish Center) developed the parcel at 6941 South 68% Street
in 1999/2000. The current site includes a 12,200+ square foot office and banquet building,
parking and driveway accommodations for approximately 161 vehicles, a deteriorating 780+
square foot boat house, a 100+ square foot storage building, and a 26,500+ square foot storm
water pond. The entire parcel is 10 acres more or less and part of the PDD No. 28 with the
westerly 2+/- acres of woodlands with slopes ranging from 1% to +30%. Franklin Forestry
Department has completed a site tree inventory for the above mentioned woodlands in November
of 2018. The parcel generally slopes from northwest to southeast with the northerly edge of the
property sloping steeply towatds Koepmier Lake. Storm water runoff from parking areas is
generally collected via curb and gutter and storm sewers discharging into the storm water basin.

The Polish Center legal boundary is Lot 1 of Certified Survey Map No. 7544 in the City of
Franklin, Milwaukee County, WI

The Polish Her-itage Alliance has outgrown its original parking capacity of +/-161 stalls. The
building is regularly used for events requiring more than the current parking allows. In addition
the parking surfaces along with some of the concrete curb and gutter has reached a point of
needing repair and or replacement. According the City of Franklin UDQO, a building used for
Clubs, Lodges or Associations should have one parking space for every 50-square feet of floor
area. For a building of 12,200+ square feet there should be approxunately 244 parkmg spaces, or
83 stalls more than currently exist on site.

“Three parkmg improvement concepts were generated and two have been selected as presented in
this summary to satisfy the needs of the Polish Center. They are denoted as the west parkmg
improvements and east parking improvements.

East parking improvements

Extend the northeasterly parking area south and parallel to the existing parking. Grade and fill
the topography to accommodate the new parking areas. Berm the final grades and plant new
vegetation between the parking limits and the South 68™ Street nght of way creating screening
for the adjacent residential neighbors. Similar berming and screening are in place currently and
have satisfactorily screened the vehicle headlights from adjacent neighbors. Storm water runoff
from the parking area would generally flow across proposed pavements to a perimeter curb and
gutter ultimately draining into a new storm sewer system connecting to the ex1st1ng storm sewer
system and into the éxisting storm water basin.

This easterly parking improvements would generally require / create; 36 additional parking
stalls, 360 feet of new curb and gutter, 12,687 square-feet of new paved asphalt surface, 122 feet
of storm sewer, remove approximately 30 existing trees planted when the site was originally
developed, install lighting and poles as required, and other subsurface items required for
construction,

20190329-Polish Center Project Summary.doc Hayes Engineering Co. S.C.



_Project Summary March 29, 2019
Polish Heritage Alliance Inc. page 3 of 3

‘Trees adjacent to the proposed east improvements were planted at the time of construction in
1999/2000. These trees will be replaced on site at a 1:1 ratio (replanted:removed). 28 trees will
be removed and replaced with 3” caliper evergreen and canopy/shade trees.

West parking improvements

Create a new parking area south and west of the existing turn around west of the main entrance.
Grade and fill the topography to accommodate the new parking area. Limiit the disturbance to
the maximum extent practicable adjacent to the existing pond, woodland areas, and steep slopes.
Storm water runoff from the parking area would generally flow across proposed pavements toa
perimeter curb and gutter ultimately draining to the emstmg storm water basin.

This westerly parking improvements would generally require / create; 81 additional parking
stalls, 367 feet of new curb and gutter, 29,641-square-feet of new or replace paved asphalt
surface, 165-feet of storm sewer, clear and grub 27,546 square-feet of existing wooded area,
install lighting and poles as required, and other subsurface items required for construction. Steep
slope areas will be preserved at the percentages listed in the Franklin UDO. Replacement of
ex:tstmg trees accordmg to Franktin UDO Part 4 will oceur.

—historical-woodtand: boundaryprowded by- the City-of Franklin-is-overlaid-onthe project site
plans. A calculated historical woodlands area exists on site of 120,635 sf. An impact of 23.4%
(28,310-square-feet, 0.65-acres) is proposed. Based upon Section 15-3.0433B.4.e of PDD 28 a
replacement of two shade or evergreen trees for every 8” or larger tree removed will be required.
23 trees of this nature will be removed for the proposed improvements therefore 46 new trees’
will be planted on site meeting the above requiréments. In addition, two evergreens planted in
1999/2000 will be removed and replaced as part of the west parking improvements.

Steep slopes will be impacted by the west improvements. In the previously undisturbed areas
there are 42,520-square feet of 10-19% slopes, 8,725-square feet 20-30% slopes, and 4,862-
square feet of 30% or greater slopes. An impact to the steep slopes will be limited to 13,834-
squre feet of the 10-19% slopes (33%). Disturbance of slopes steép than 20% are not
anticipated. Franklin UDO code Table 15-4.0100 (Non-residential) allows up to 40% of the 10-
19% slopes to be disturbed.

General Site Improvements

In addition to the east and ‘west improvements, areas of curb and gutter and pavement surfaces
will be replaced as needed and budget allows.

20190329-Polish Center Project Summary.doc Hayes Engineering Co. S.C.
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PDD No 28 Minor Site Amendment - Polish Center of W1

Subject: PDD No 28 Minor Site Amendment - Polish Center of Wi

From: Jason Duehring <jason@hayesengr.com>

Date: 5/10/2019, 2:21 PM

To: generalplanning@franklinwi.gov

CC: "Hayes, Tim" <tim@hayesengr.com>, Ken Skowronski <kskowronski@live.com>, Jeff
Kuderski <jkuderski@polishfest.org>

Franklin Planning Department Staff,

Hayes Engineering Co. 5.C. (Hayes) on behalf of the Polish Heritage Alliance LLC
(Polish Center) has substantially completed tasks listed in the Planning
Department’s "Staff Comments" For the PDD No. 28 Minor Amendment, Proposed Parking
Lot Expansion AND Site Plan. We have attached materials relating to this submittal
hereto and will drop off hard copies on Monday May 13th.

The Polish Center is requesting to stay on the Plan Commission agenda for May 23rd.
Ttems relating to staff comments which are not included are regarding site
landscaping, tree planting and site lighting. A lighting plan is currently being
prepared by others, Representatives from the Polish Center would like to discuss
the tree planting and landscaping requirements with the plan commission.

If you have any questions, please feel free to call. Thank you.

Jason

Jason K Duehring PE

Hayes Engineering Co. S.C.
316 N Milwaukee St, Suite 286
Milwaukee, WI 53282
414-272-3200

— Attachments:
20190509-Polish Center Response to Staff Comments.pdf 318 KB
20190509-Polish Center Site Plan Amendment Plan Set.pdf | 6.7 MB

Franklin
MAY 132019

City Development

lof1 S540/2019 2:25 PM



Polish Heritage Alliance LLC 5-9-2019

Response to Staff Comments re: PDD minor site amendment

Hayes Engineering’s responses / actions taken regarding Franklin staff comments are
underfined in italics.

Unified Development Ordinance (UDO) Requirements

Site Plan

1. Please indicate the total size of the property, in square feet and in acres on the Site
plan. (UDO 15-7.0103-E)

Parcel size has been added to sheet number 1.1b in acres and square-feet.

2. Please indicate the Soils Data (UDO 15-7.0103-E)

Soils bounclaries have been overfayed onto the site plan (sheet 1.1b). Soil boundaries
were obtained from the USDA, SCS Soil Survey of Milwaukee and Waukesha Counties.

3. Please indicate location of all Signs proposed with this Site Plan amendment and
label accordingly (UDO 15-7.0103-1)

a. Please note that if a Sign Plan is not included at this time, separate City

review and approval of any signage will be required. ‘

Proposed signs are shown on sheet 5.0. Signs include a stop sign, reserved parking for
handicap signs, and a no parking sign.

4. Please place the building and yard setbacks on the site plan (UDO 15-7.0103-M)
a. PDD No. 28 Setbacks: PDD Subsection E.5.c. calis out a need for all '
driveways and parking stalls to be at least 25 feet from all property lines,

Setbacks from the nearest propery lines to edges of proposed parking improvements
have been added to sheet 1.2. All parking areas are greater than 25-feet from property
lines.

5. Please indicate if any fire hydrants are proposed with this project and include existing
locations on the site plan (UDO 15-7.0103-0)

Additional fire hydrants are not proposed at this time. Thé single existing hydrant on
site is located at the east end of the building, shown on sheet 1.1b (ahd others).

6. Piease submit storm water management facility calculations that demonstrate how
additional parking lot surface areas will meet or exceed City Requirements. (UDO
15-7.0103-P)

a. Please note that all stormwater management related information should be

sent directly to the Engineering Department, to the attention of Sara

Arnold.

Hayes Engineering Co. 5.C. Page lof4



Polish Heritage Alliance LLC 5-9-2019
Response to Staff Comments re: PDD minor sitec amendment
Site storm water calculations to safisfy MMSD, City of Frankliin, and the Wisconsin DNR

are completed and included as a separate plan set and summary. Stormwater permit
materials have been submitted to the WDNR.

7. Please submit Site Intensity and Capacity Calculations worksheets under Division 15-
3.0500 and Table UDO 15-3.0505. .
a. Sample worksheets are attached.

Site intensity calculation worksheets (Table 15-3.0502, Table 15-3.0505 ) are attached.

8. Please submit a light intensity analysis showing compliance with maximum permitted
illumination at property lines, satisfying Division 15-5.0401.2

Light poles are intended fo maich exis_tinq approved units. Light pole layouts are shown
on sheet 5.0. Light intensity analysis is currently being prepared by others. When
completed these plans will be submitted to the City for Reivew.

9. Please indicate the specifications for the lights proposed in the parking area, such as
the overall height, and side profile information (UDO 15-5.0402)

Light poles are intended to maich existing approved units. Light pole layouts are shown
on sheet 5.0. Light intensity analysis s currently being prepared by others. When
completed these plans will be submitted to the City for Reivew.

10. Please submit a snow storage plan pursuant to UDO Section 15-5.0210.

Snow storage locations and area calculations are shown on sheet 5.0.

11. Please indicate location of handicap stalls and proposed dimensions. There should
be a minimum of 7 handicap stalls and signage resulting from the proposed 278 parking
spaces. (UDO Table 15-5.0202(1) 1.)

a. Please note that staff will likely recommend that additional handicapped

parking be provided.

Existing handicap parking stalls are noted on sheet 1.1b (and others). Two additional
handicap stalls are proposed in the west parking improvements (sheet 3.0) for a total of
8 handicap staﬂs. Required parking stall calculations are shown on plan sheet 5.0.

12. Please indicate on the site plan that the planting height at installation of trees
proposed along the East side of the property will be at least 6 feet tall and meet
landscaping bufferyard requirements, providing for increasing the minimum
prescribed by 20% as in Table 15-5.0302. Please demonstrate the bufferyard
requirement minimums are met by showing calculations on the site plan.

Hayes Engineering Co. 5.C. Page 2 of 4



Polish Heritage Alliance LLC 5-9-2019

Response to Staff Comments re: PDIJ minor site amendment

Landscaping and tree planting is not being submitted at this time. _The Polish Center
would like to discuss these requirements with the Plan Commission.

13. Please provide for additional Landscaping. All public off-street parking areas which
serve five vehicles or more and are created or redesigned and rebuilt subsequent to
the adoption of this Ordinance shall be provided with accessory landscape areas
meeting all applicable requirements of Division 15-5.0300 of the Unified

Development Ordinance. Please show the table calculations on the site plan.

Landscaping and free planting is not being submitted at this time. The Polish Center
would like to discuss these requirements with the Plan Commissfon.

14. Please provide for landscaping islands and subsequent Iandscapmg plan for new
parking areas per UDO Section 15-3.0354 Sections A,B,C,D. Please show the table
calculations on the site plan. See also note number (18) below.

Landscaping and tree planting is not being submrtted at this trme. The Polish Center
would like fo discuss these requirements with the Plan Commission.

Engineering

15. Due to MMSD Chapter 13 revisions that went into effect on April 1, 2019, storm
water management is required for new impervious surfaces that cumulatively add up
to 5,000 square feet. This proposal exceeds that threshold so storm water
management is required. Please submit a full set of Engmeerlng and storm water
management plans, per City of Franklin Engineering Standards.

Site storm water calculations to satisfy MMSD, City of Franklin, and the Wisconsin DNR
are completed and included as a separate plan set and summary. Stormwater permit
materials have been submitted to the WDNR. -

16. It is unclear from the materials how many square feet will be disturbed with the
proposed development. Please indicate on the site plan. If the cumulative disturbed
area is greater than one acre, City and DNR storm water requirements will need to be
met. If the disturbance is below an acre, a Land Disturbance permit from the City of
Franklin Engineering office will be required.

Total disturbed area is estimated to be 66,970 square-feet (included on sheet 3.0). A
WDNR storm water discharge permit will be required and has been submitted to the
WDNR. Approval from the state will be forwarded to the City when received.

General PDD Requirements

17. Please submit Maximum Site Intensity and Density Standards Maximum site
intensity and density standards in the PDD Planned Development District shall not
exceed those set forth in Table 15-3.0402C. Individual uses and structures in a PDD
Planned Development District shall comply with the specific use, building location,

Hayes Engineering Co. 5.C. Page 3 of 4



Polish Heritage Alliance LLC ' 5-9-2019

Response to Staff Comments re: PDD minor site amendment

height, building size, gross and net floor area (GFAR and NFAR), ot size, open space
ratio (OSR), and landscape surface ratio (LSR) requirements as set forth by the City
Plan Commission as conditions and restrictions of approval, and approved by the
Common Council. (UDO Section 15-3.0403.C)

Worksheet for the calculation of site intensity and capacity for nonresidential
development (Table 15-3.0505) is attached. Only steps 1 and 2 apply to these
proposed improvements. No buildinq additions are planned at this time.

Other Staff Recommendations and Suggestions

18. Be advised Staff is aware of the existing trees surrounding the property and is
investigating to give some credit fo the aforementioned landscaping requirements for
the exterior areas surrounding the parking lots mentioned in item number 14 above.
Specifically, the area to the west of the West parking lot has trees proposed to be
retained. We will ask that you please encompass approx. 7 percent of the woodland
area for consideration, and Staff can review the contents of this woodland area to
possibly satisfy the landscaping standards. Staff will conclude the investigation with a

report delivered to the applicant and may recommend additional landscaping for parking
lots, depending on the results.

Fire Department Staff Comments
No Comments.

Police Department Staff Comments
No Comments.

Hayes Engineering Co. 5.C. Page 4 of 4



Polish Heritage Alliance LLC

Minor Site Amendment

Table 15-3.0502

WORKSHEET FOR THE CALCULAT 10N OF BASE SITE AREA
FOR BOTH RESIDE\ITIAL AND \IONRESEDENTIAL DEVELOPMENT

._,Irndlcate ihe f‘totaI igtoss. site, area (i acres), as determmed by ar ar:.tual ‘orizsite

STEP 1: IO'OO acres
STEP 2: 0

: - acres
STEP 3: 0 e
STEP 4:

STEP 5: :E‘,fi.fll'éjls'é‘".{Bd:s'é‘.S:ita-A,fé'a?"' -~ 10.00

-acres




Polish Heritage Alliance LLC
Minor Site Amendment

WORKSHEET FOR THE CALCULATION OF SITE INTENSITY AND
CAPACITY FOR NONRESIDENTIAL DEVELOPMENT

Table 15-3.0505

CALCULATE MINIMUM REQUIRED LANDSCAPE SURFACE:
Take Base Site Area (from Step 5 in Table 15-3.0502): 10.060

STEP 1: Multiple by Minimum Landscape Surface Ratio (LSR) 45
(see specific zoning district LSR standard): X 0.

4,
Equals MINEIMUM REQUIRED ON-SITE LANDSCAPE SURFACE = S0 acres

CALCULATE NET BUILDABLE SITE AREA:

10.00
Take Base Site Area (from Step 5 in Table 15-3.0502):

STEP 2: Subtract Total Resource Protection Land from Table 15-3.0503)
or Minimum Reguired Landscape Surface (from Step 1 above), whichever is
greater: -

5 . 5 0 acres
Equals NET BUILDABLE SITE AREA =

CALCULATE MAXIMUM NET FL.OOR AREA YIELD OF SITE:
Take Net Buildable Site Area (from Step 2 above):

STEP 3: Multiple by Maximum Net Floor Area Ratio (NFAR)

(see specific nonresidential zoning district NFAR standard): X N/A
Equals MAXIMUM NET FLOOR AREA YIELD OF SITE = acres

CALCULATE MAXIMUM GROSS FLOOR AREA YIELD OF SITE:
Take Base Site Area (from Step 5 of Table 15-3.0502);

STEP 4: Multiple by Maximum Grass Floor Area Ratio (GFAR)

(see specific nonresidential zoning district GFAR standard): X ‘
N/A acres
Equals MAXIMUM GROSS FLOOR AREA YIELD OF SITE =

DETERMINE MAXIMUM PERMITTED FLOOR AREA OF SITE:

Take the lowest of Maximum Net Floor Area Yield of Site (from Step 3
STEP 5: above) or Maximum Gross Floor Area Yield of Site (from Step 4 above): actes

N/A S.f.)

(Multiple results by 43,560 for maximum floor area in square feet): (

City of Franklin Unified Development Ordinance
Part 3: Zoning Districts: District Establishment, Dimensional, and Use Regulations Page 3-115
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JExisting Corditions (2015 Aerial Image)

| Site Plans

PRELIMINARY

CONTRACTOR RESPONSIBLE FOR CONTACTING DIGOERS HOTUINE AND
CONFIRMING PRIVATE LINE LOCATES BY OWNERS LOGATOR
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MTG. DATE

REQUEST FOR COUNCIL ACTION
June 4, 2019

Reports &

Recommendations
FOREST HOME AVENUE.

APPROVA%
A RESOLUTION FOR ACCEPTANCE OF A WATER MAIN EASEMENT ITEM NO.

FOR FHCC, LLC, (REPACORP), TAX KEY NO. 748-9994-003, 11301 W. Gs. &,

BACKGROUND
As part of the development of FHCC (Repacorp), an easement for a watermain is needed to

allow the City access and maintenance rights to the utility. This easement provides for the

rights of grantor and grantee.

ANALYSIS
The attached easement includes the land to accommodate the water main and all applicable

appurtenances. The water main and all applicable appurtenances will be accepted after
construction is complete and applicable inspection and testing indicate that the facilities are

satisfactorily installed per applicable plans and specifications.

OPTIONS
A, Accept easement. Or
B. Refer back to Staff with further direction.

FISCAL NOTE
None

COUNCIL ACTION REQUESTED
A resolution for acceptance of a

{Option A) Motion to adopt Resolution No. 2019 -
water main easement for FHCC, LLC, (Repacorp), Tax Key No. 748-9994-003, 11301 W.

Forest Home Avenue.

Engineering: GEM




STATE OF WISCONSIN : CITY OF FRANKLIN : MILWAUKEE COUNTY

RESOLUTION NO. 2019 -
RESOLUTION FOR ACCEPTANCE OF A WATER MAIN EASEMENT
FOR FHCC, LLC, (REPACORP)
TAX KEY NO. 748-9994-003
11301 W, FOREST HOME AVENUE

WHEREAS, an casement is required to construct, maintain and operate a water main for
FHCC, L.L.C. Repacorp.

NOW, THEREFORE BE IT RESOLVED by the Mayor and Common Council of the City
of Franklin that it would be in the best interest of the City to accept such easement, and, therefore
the Mayor and City Clerk are hereby authorized and directed to execute the easement accepting it
on behalf of the City.

BE IT FURTHER RESOLVED, that the City Clerk is directed to record said easement
with the Register of Deeds for Milwaukee County.

Introduced at a regular meeting of the Common Council of the City of Franklin the
day of , 2019, by Alderman .

PASSED AND ADOPTED by the Common Council of the City of Franklin on the
day of , 2019,

APPROVED:

Stephen R. Olson, Mayor

ATTEST:

Sandra L. Wesolowski, City Clerk

AYES NOES ABSENT

ML/db

LAENGDOCS\RESOLUTIONS\Easement for water main for FHCC LLC {Repacorp) 11301 W. Forest Home Avenue 2018.doc



WATER MAIN EASEMENT
FHCC, LLC
THIS EASEMENT, 'made by and between the CITY OF FRANKLIN, a mumclpal corpordtion of the
State of Wisconsin, hereinafter referred to as “City,” and FHCC, LLC, a Limited Liability Comp'my, owner,
(including heirs, executors, administrators, suceesiors and assigns of above owner(s) as may big or may become
applicable), hereinafter called “Grantor,”
WITNESSETIL

WHEREAS, Grantor is the dwner and holder of record. Title to certain real propcrty ‘deseribed on
Exhibit “A" which is.attached hereto and incorporated heréin (the Property); and

WHEREAS, the City desires to acquire a permanent easement with the right of ‘entry-in.and across the.
property hereinafter described with the tight to build. 2nd construet and/or operate, mainiain, tepair, enlarge,
recanstruct, rélocate and inspect as-may be ar may hecame applicable the following facilities and appurtenances
{hereto, hereinafter called “Facilities;” in, tpon and across- said portion of the property: a water main and
assogiated fire hydrants, all'as shown on the plan attached liereto as Exhibit “B*; and ;

WHEREAS, the initial ‘construction and installation of the Facilities shall be made by Grantor at
Grantor's expense and the Facilities shall be thie property of the city and be deemed dedicated 1o the City upon
the City’s fnspection and approval of the Facilities as instalied, subject to the lerms and condltmns set forth
below: :

NOW, THEREFORE, in consideration of the grant of the easement hereinafier dezeribed and the
paynient of One Dollar (§1 .00) and other vahiable considerations to the Graritgr, receipt whereof is herely
acknowledged, said Grantor, being the owner and pesson interested in. the land hereinafter: described does
hereby grant uato the: City a, penpanent easement in that part of the SE % of Section Six (6), Townsh:p Five (5)
Nerth, Range Twenty-one {21} East, in the City of Franklin, Milwaukee Counly, Wisconsin, more particularly
destribed on Exhibit A, attached hereto (the “Easement A.rea")

UPON CONDITION

1. That said Facilities shall be maintained and kept in good. ‘order and condition by the City.
Responsibility for iaintaining the ground.cover aiut landscaping within the easement area shall be that
of the Grantor (incliding hieirs, executors, administrators, successors and assigns).

2. That in and during whatever consfruction, reconstruction, enlargerient or repair work is or becomes
necessary in constructing and/or maitdaining of said Facilities, so much of the surface or subsuerfage of
the. property as may be disturbed, will at-ihe expense of the City be replaged-in substantially the same
condition as it was prior to such distarbance; except that the City will in no case be responsible for
replicing or paying for replacing any aesthetic plantings o improvements otlier than ordmmy lawris or
standard walks, roadways, driveways and parking lot surfacing whicli- were required té be removed. in
the course of doing the above work. Howaver. the City shall save harmless the Grantor from any-loss,,
damage, injury or liability resulting from negligence on the part of the Cify in connection with said.
work invelved in -constiucting and/or mamtﬂlmng of said Faeilities; provided - that if above loss,
damiage, injury or lizbility results from the joint negligence of parties hereto, then the ]mblhty therefore
shiall be ‘bome. by :them in proportion to their respective degree of nealigence; prowded further,
however, that these provisions are subject to the legal defenses with under law the Clty is entitled 1o
raise excepting the defénse of so-called “sovereign: m:mnmty » :

3 That no structure may be placed within' the limits of ‘the easemént by the Grantor ‘except that
improvements such as waiks, pavements for driveways and parking lot sirfacing may: bs construeted or
placed within the Easement. Area. :

4. That, in connection with the construction by the grantor of any strueture or building -abutting, said
easernent defined limits, the Grantor will assume all Hability for any damage to the Facilities in the.
above described property, The Grantor will also save and keep the City clear and hatrnless. from any
claims for personal mJmes or property demage caused by any negligence of the Gr’mtor or person
dgther than the Grantor, arising out of the construction by the Grantor of any structure of building
abuitting the said easement defiried limits, and shall reimburse the City for the full mucmm of such loss,

or damage.

5 That no charges will be made against sdid lands for the éost of maifitenance or openlmn of said
Facilities in the afore-described property. Whenever the: Grantor makes application for 4 service
connéction, the regulai and customary sefvice connection charge in effect at the time;of the application
sliall b charged and peid. The Grantor shall be responsible for the routine m'lmtennnca of land on
whiich the éasement is located:

6. All-conditiens pertaining to the “Mainienance of Water Service Piping” as set forth in Chapter 512 of
the “Riiles and Regu]atlons Goveming Water Service” dated and subsequent amendments thereta-shall
apply to all water services which:aré within the easement defined limnits and also wiikin the limits of
any adjoining easements; except that.the City of Franklin Water Works, a utility vwned by the Caty of
Franklin:shall in.no case be résponsible for maintaining at its expense any portion of said water services:

1




10.

14.

15.

i6é.

|
|
|

outside-of the easement-defined:limits-and ountside the limits of any adjoining easemf_::fits regardless: of
any statement to-the Contrdary in said “Ruleg and Regulations Govérning Water Scrvi'ce:’.‘

The Facilities shall he accesmb]c for maintenance by the City at all times. The.cwner shali submit
plens for ‘approval to the City Engineer for eny undersround installation within the cascment area,
which approval shall not be unreasonably withhield, conditioned or delayed.

That the Grantor shall submit plans. for all surface alterations of plus or minus 0.50 foot or greater
within the limits of said easement. 'Said alterations shall be made only with the approval of the City
Engineer of the City of Franklin, which approval shall not be unreasonably withheld, conditioned or
delayed.

The City and Grantor shall each use, and take rensonable measures to cause: their employees, officers,
custoiners, agents, coniractors and assigms to use the Easement Area in & reascnable manner and 50°2s
not to obstruct or othierwise use the Easement Area in a manner that-would unreasouably interfere- with

‘the‘use thereof by the-olher party hereto or its: emiployees, .officers, customers, agems. coutnctms and

assighs.

The City and Grantor each hereby waive all rights-of subrogation that either has‘or may lmreaﬁer have

against the-other for any damage torthe Fasement Area or ‘any other reil or persond
peisons covered by such party’s insurance; but only to the extent of the waiving p
coverage; provided, however, that tlie foregoing waivers shall not jnvalidate any pol
now or:hereafter issued, it being hereby agreed that such a wajver shell not spply in
would result in. the invalidation of any sueh policy of insurance and that each p'\rty
other if such party’s insurdnce would be sg-invalidated.

Either party heréto may enforce thiis easerent by appropriate action, and should it
litigation, that party shall be entitled to recover, as part of its.costs, reasonahle '1tton1cys

I} properly or to
arly 5 msumnce
cy of insurance
any ‘case-which
shall notify the

prevail in such
* fees.

“anid Grantor or their respective suecessars-and assigns.

permitied by applicable law,

This easement may not be modificd of amended, except by a writing executed and daiivered by the City

No-waiver of, acquiescence in, or consent 10 any breach of any term, covenant, or condition hereofshall
be: construed as, or constitute, a waiver of, acquieseence in, or consent to any o her, further, or
succegding breach of the same of any other term, covihant; or condition.

If any term ar provision of this-easement shall, to any exteént, be invalid or ‘imenforceablé tinder

applicable law, then the remaining terms and provisions of this easement shall not beaffected therehy,
and -each ‘such remaining term: and ‘provision shall be valid and enforceable to fhe fullest extent

This gasement shall be construed and énforced in accordance with. the internal laws of the State of
Wisconsin. :

It is bnderstood that in the event the above deseribed Reil Estate may become portions.of public:sireets;
in which event, in the proceedings for the acquisition of the propeity nseded for isuch streets by
purchase, dedication ar by condémnation; said lands shall be considered the s-une a5 though' this
gasement had not been executed or any riglits: granted thereby exercised. !

That the Grantor shall' submit -as-built drawings of the installed facilities for npprc;va]‘ to the.City
Engineer, which approval shall not be urireasgnably witlihield, conditioned; or delayed. :




IN WITNESS WHEREOF, the Grantor has hereunto set its hands and sedls

ON THIS DATE OF: 0 M /;1-4_4«
FHCC, LL(

COMPANY NAME

by ot Momber

Nazme and Title

L2010

sTaTEOF _ JAJIQCONS A «
counTy oF My [sudes

Before me personally appeared on thie ]—'?‘ —  dayof }ipm f , 2019, the gbove named

Michael Dhlworth . Mesbec of EHOC  LLO
{Namé pririted) {Title)

(Development}

to me:known ta be the person(s) who executed the foregoing EASEMENT and acknowledged ) ’the same as the
voluntary act.and deed of said corporation

\“\\u_illl_lm,,.” /m(%w
‘<,5:. LN 2 NOTARY PUBLIC &
My commission expires. q ! { 1/ RO
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CITY OF FRANKLIN

Stephen R. Olson, Mayor
By:

Sandra L. Wesolowski, City-Clerk

STATE OF WISCONSIN

S8
COUNTY OF MILWAUKEE

On this ‘day of

, 2019 before me personaily appeared Steplien R Olsan and Sandta L.
Wesolowski who being by uie duly swom, did say that they are:respectively the Mayar an

¢ City Clerk of
Franklin, and that the seal affixed to said fnstrument is the corporate seal of said municipal ¢orporation, and.
acknowledged that they executed the foregoing assignment as such. officers as the deed of said ‘municipal
corporation by its authority, and pursuant to resolution file No.. adopted by its
Commeon Council oni , 2019, ‘

Notary Public

My commission expires;




MORTGAGE HOLDER CONSENT

The undersigned, McCormick 102 LLC, a. Maryland, Limited Liability Corporation (“Mongageef, as
Mortgagee under that certain Mortgage encumbering: the Property and recorded in the Office of the
Register of Deeds for Milwaukee County, Wisconsin, on May 28, 2008, as Document No. 9606307,

hereby consents to the execution of the fore
title fo the Property.

going easement and its addition as an encumbrance ‘against

IN WITNESS WHEREQF, Mortgagee has caused these presents to be signed by its duly authopized
officers, and its corporate seal to be hereunto affixed, as of the day and year first above written. :

STATE OF MARYLAND
SS
COUNTY OF BALTIMORE

On this, the /(A day of QAM«)? .

‘McCormick 102, LLC
By Beltway Capital Management, /it’s
‘Manager ;

By (lenestne Y. f\edhenn
Name: (Unevestine, Vo, (NoSrey ol
Title: C‘j’@V\@ﬁ'Oi\ (\ @(..,urﬁ':@‘{ {

H

2019, before me; the undersigned, personally

appeared Chveied i o Wi@iMbhe tmeadd Coiigral

of Beitway Capital Management as

Manger for McCormick 102, LLC, Maryland limited liability corporation, and acknowledged that (s)he

executed the foregoing

\

therein contained, .p“‘?g\?-- A. 7‘6,{;",,

Jnstoumignt on behalf of ‘said corporation, by its authority and for the purposes

Sl g &) O’IZ ok
§ Q;‘g:" OTAc 0% ‘Name! lft@WJ (. < Wb Oy~
FRINTMRLNO%  Notary Public Ph6 s an e A7 A am pis
el o T T State of Iy han j e A - _
3% 0BG s9F  Counyof _Battinale, —
%, "fg,o N f?f My commission expires on: A fyAdd T
P R counte ARBARA A, THOMFSON
This iﬁmqm_=_nﬁm’é‘§: drafted by the City of Franiclin. Ehhﬂégﬁé\\; PU,BLIié-
BALTIMORE COUNTY
" MARYLAND ,
MY COMMISSION EXPIRES APRIL 11, 2021

Approved as to-contents

Date:

Approved ‘as to form only

Manager of Water Works of Franklin

Date:

City Attorney




{Description of the Property)

WATER MAIN FASEMENT

Parl of lhe Southeast 1/4 of Section 6, Township 5 North, Range 21 East, in the City of Franklin, Milwaukee.
County, Wisconsin.

Commencing at the Southeast comer of the Sodtheast 1/4 of said Section 6; thence North 88° 41'23" West along
the Seuth line of thé Southeast 1/4 a distance.of 980,85 feet lo a point; thence North-00°23'49" West along the
Eastline-of Certifled Survey Map No. 6556 a- distance of 379,59 feet o a peint; thence Morth 88°41'23" West.along
the Squth line of Outlot. 2 of sald Certified Survéy NMap 418.09feet'to a point; therice North 01°0118" West along
tha Wesl.line of said Qutlot 2 a distanice of 449.25 feet to a poinl; thence North 88°37'29" West: 550,86 fastto a
peint on the Easterly fihe:of West Forest Home:Ave; thence Notth: 16°36'58" East.along said Easterly line 258.56
faetto the paint of beginriing of the lands 1o be described;.

thence continuing North 16°36'58" East.20,74-fast to 2 point; thence South 86°42'39" East 375,60 feet to a point;
therce North 01°07'51" East 54.14 feest tu a point; thence South 863206 East. 10:21 feeftoa point; thence North
04°1721" East 6.67 fasl to.a point; thance South 88°42°38" East 20,00 feet i a point; thefice South 0121721
West 6.73 feet to 2 point; thence South 8B°32'06" East 256.74 feet; thence North 01°27'54" East 65:80 footio a
point; thence South BH*32'06" East 20,00, featto @ polnt; thence South 01°27'64™ Wast 85.80 feet to 2 paiiil;
thenee Norh 88°32'06" West 286,84 festto a poini; thenca South 01°07'51" West 54.07 feet Lo a point; thence
Norihy 88°42'3¢" West 323:21 feet to a poini; thence North. 01°17'21" East 2,32 fest o a point: thence. North
85°42'39" West 16.73 feat lo a point; thence South 01°17°21" Waest 2.32 fest to a palnt; thense North 83°4239
West:51,19 feat to the point of baginning;

Saidiand contains 16,199 square faet ur:0.3719 acras.
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APPROVAL REQUEST FOR MEETING DATE

N2 COUNCIL ACTION June 4, 2019
Reports and Motion to approve the Public Health Specialist job ITEM NUMBER
Recommendations description and grant authorization to fill the position =, 9,

Background: Over the last several years there has been a shift in local public health in the
number of available and qualified public health nurses to fill vacancies at the local health
department level. Our recruitment attempt to fill the current vacancy in the Health
Department with a public health nurse was unsuccessful. In order to keep the Franklin Health
Department on the cutting edge of public health practice; adhere to our mission of assessment,
policy development, and assurance; and ensure our services continue to match and meet the
community’s needs we need to be fully staffed with the best public health professionals
available.

A public health specialist (PHS) is typically a Master’s prepared individual with a degree in
public health. Their specialties lie in community health assessment and improvement
planning, health education and outreach, as well data collection and analysis, programming,
and grant writing. Almost all neighboring local health departments have a PHS on staff
working with community partners to improve the health and safety of the municipality. The
PHS will have immediate impact on conducting a more robust and comprehensive
Community Health Assessment in 2020 and the subsequent Community Health Improvement
Plan (as required by Wisconsin Chapter DHS 140.05 and Wisconsin Statute Chapter
251.05(3)(a)(c)) for 2021-2025. They will also work with staff on current health education and
outreach initiatives including emergency preparedness, substance misuse, mental health, and
increased physical activity.

The change in staffing was approved by the Franklin Board of Health on May 13, 2019. An
updated job description of the Public Health Specialist was submitted and approved by the
Personnel Committee on May 20, 2019.

Analysis: The job description and compensation level for the PHS was drafted after reviewing
the previous description approved by the Franklin Common Council in 2001 as well as the job
descriptions of a PHS for the Cities of Greenfield, Greendale, and Wauwatosa Health
Departments.

Options: 1. Approve the job description and authorize hiring the Public Health Specialist
2. Not approve the job description '

Recommendation: The Director of Health and Human Services recommends the approval of
the Public Health Specialist job description and the authorization to fill the position.

Fiscal Note: This full time position will fill the current budgeted vacancy within the Health
Department left by a public health nurse. Projected salary range is $55,000-$68,000, the vacated
position salary was $68,000. The Public Health Specialist will be responsible for a portion of
the Health Department’s emergency preparedness coordination and will be 20% grant funded
from the Public Health Emergency Preparedness Grant.




COUNCIL ACTION REQUESTED

The Director of Health and Human Services requests a motion (1) to approve the Public
Health Specialist job description and (2) to authorize filling the position.

Health Department: CD



City of Franklin
Job Description

Job Title: Public Health Specialist
Department: Health

Reports To: Director of Health & Human Services
Salary Level:

FLSA Status: Exempt

Prepared By: Courtney Day, Director of Health & Human Services
Prepared Date: March15, 2019

Approved By:

Approved Date:

SUMMARY

The Public Health Specialist is knowledgeable in the principles of public health, community
development, grant coordination, program implementation and evaluation, and the core public
health functions of assessments, policy development, and assurance. [n this role the Public
Health Specialist will coordinate, develop, implement, and evaluate specialized public health
services and programs by performing the following duties.

The duties listed below are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them for the
position if the work is similar, related, or a logical assignment to the position.

ESSENTIAL DUTIES AND RESPONSIBILITIES
The following areas are considered normal for the position however they should not be
construed as exclusive or inclusive. Other related duties may be required and assigned.

e Assess, develop, implement, and evaluate public health programs. Conduct targeted
surveys, provide community education, while working within established budgetary
guidelines. '

+ Collect, analyze, and use quantitative and qualitative data to; educate and mobilize the
community, develop health priorities, garner resources, and plan actions to improve
public health.

» Assist in the planning and evaluation of grant-funded activities. Identify and prepare new
grant applications to further the Franklin Health Department Programs.

¢ Collaborate with Franklin Health Department personnel, other City Departments, as well
as community agencies to strengthen public health programs.




+ Coordinate with other local health departments for emergency preparedness planning
and readiness activities, as well as oversee Franklin’'s Emergency Response Plan.

¢ QOccasionally attends meetings and functions outside of normal business hours;
responds to public health emergencies as needed.

Minimum Requirements
Education & Experience:
+ Bachelor's degree in public health, health education, or science related field.
e 1-3 years of related experience and/or training in community education, program
planning and evaluation, or public health programming preferred.

Necessary Knowledge, Skills, and Abilities:
¢ Language Skills
o Ability to read, analyze, and interpret professional journals, technical procedures,
and government regulations.
o Ability to write reports, grant applications, business correspondence, and
procedural manuals.
o Ability to effectively present information and respond to questions from groups of
managers, clients, citizens, and/or the general public.
¢ Computer & Mathematical Skills
o Ability to use standard office software and hardware provided by the City of
Franklin including knowledge of Microsoft Office.
o Ability to calculate basic epidemiological value including incidence, prevalence,
and prebability.
* Reasoning Ability
o Solve practical problems and deal with a variety of variables in situations where
limited standardization exists.
o Prepare and implement projects and programs.
s Interpersonal Competencies
o Use appropriate methods for interacting sensitively, effectively, and
professionally with persons from diverse cultural, socioeconomic, educational,
racial, ethnic and professional backgrounds and persons of all ages.
o Maintain privacy rights of clients and confidentiality of patient records according
to professional standards and City of Franklin policies and procedures.

Certificates, Licenses, and Registrations
* Valid W Driver's License

Supervision Received
* Works under guidance and direction of the Director of Health & Human Services

Supervision Exercised
¢ Nones

Physical Demands

» The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.




» While performing the duties of this job the employee is regularly required to drive a
vehicle, sit, talk, and hear. The employee is frequently required to walk and stand.

» Specific vision abilities include close and distance vision, color vision, and the ability to
adjust focus.

Work Environment

* The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of the job. Reasonable
accommodation may be made to enable individuals with disabilities to perform the
essential functions,

* The work is performed in a variety of settings. Some travel may be required. The
employee must own a private vehicle for work assignments.

* The noise level in the work place is moderate.
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APPROVAL REQUEST FOR MEETING
COUNCIL ACTION DATE
Y oW {140 6/4/2019
REPORTS AND Revisions to the Job Descriptions for the ITEM NUMBER
RECOMMENDATIONS Inspection Services Department; and for all G_ / O
Positions Requiring a Commercial Drivers License ' ‘

In December of 2018 the Common Council approved a request to rename the Building Inspection Department
to Inspection Services. In addition, a change in the titles of positions in that department was also approved.

Attached are the revised job descriptions that incorporate these name changes for all Inspection Services
Department positions. Besides the above changes there are only a few minor changes that have been made
which include:

1. Salary Ranges were adjusted fo reflect the correct ranges as approved in the Classification and
Compensation Study.
A couple duties were deleted from the Director position as they are now performed by the IT Director.

3. Education and Experience qualifications were adjusted to match the findings from the Classification
and Compensation Study.

4. The Department of Commerce was renamed the Department of Safety and Professional Services
(DSPS).

These job descriptions were taken to the Personnel Committee for review on 5/20/2019. A motion was made
to approve the revisions as presented. All members voted in favor of the motion.

In addition, the Personnel Committee was also asked to consider a change to the Class A CDL requirement
for our Public Works and Sewer & Water Departments. Due to extremely high construction in the area (due
to road construction and the Foxconn project), it has been very difficult to attract qualified applicants that
have their CDL.

Glen Morrow, City Engineer, requested the ability to hire applicants that do not yet have their CDL, with the
requirement that they obtain it prior to completing their introductory period. A copy of Glen’s request memo
is attached.

At the Personnel Committee on 5/20/2019 a motion was made and approved “to approve the change with the
stipulation that we are able to recover any costs incurred if they leave before 1 year, and to authorize the
change to the job descriptions.”

COUNCIL ACTION REQUESTED

Motion to approve the revised job descriptions for the Inspection Services Department as presented; to
approve a change allowing applicants for positions that require a CDL to be able to obtain the CDL license
during their introductory period, provided they repay costs if they leave prior to 1 year; and to authorize staff
to change the job descriptions in the Public Works and Sewer & Water Departments accordingly.

DOA/ MWL




CITY OF FRANKLIN

Job Description
Job Title: BuildingInspeetorDirector of Inspecticn Services
Department: Inspection Services
Reports To: Director of Administration
Appointing
Authority: Mayor

Salary Level: Management/Administrative/SuperviseryLevel

MlSalary Range 10

FLSA Status; Exempt

Prepared By: Mark Luberda, Director of Administration and Dana
Zabn. Human Resources Coordinator

Prepared Date: Fuly-2044March 2019
Approved By:

Approved Date:

Summary:

Supervise, administer, and perform the enforcement of the codes of the City of Franklin
and the State of Wisconsin, and administer and enforce the provisions of those sections of
the Municipal Code under the department's jurisdiction.

Essential Duties and Responsibilities:
Review plans and specification for compliance with local and state building codes.

Review surveys and site plans for compliance with the provisions of the zoning code,
Issue building, heating, sign, and other departmental permits.

Conduct on-site building inspections, including footing, foundation, rough carpeniry,
insulation, occupancy, soil erosion, and housing inspections.

Assign work to the Building Inspection Services staff including but not limited to the
assistant-building inspectors, plumbing, and electrical inspectors and supervise their
work,

Meet with contractors, owners, and the general public to answer questions regarding
building, housing, signs, and soil erosion.



Review and meet with contractors, architects, and developers in the preliminary stages of
design to insure the compliance with building codes.

Attend, as Ex Officio member, Board of Zoning and Building Appeals meetings.
Attend, as Ex Officio member, the Architectural Board meetings.

Coordinate inspections and provide reports to the license committee on all liquor sale
operations, all tavern and other licensed facilities prior to the issuance of a municipal
license, as required.

Coordinate inspections and report to the license committee on the installation of all
amusement rides.

Receive, delegate or perform, and coordinate the investigation and resolution of
complaints.

Prepare and issue orders and citations in order to obtain compliance with Municipal
standards,

Act as a witness in court cases to obtain compliance with Municipal codes.

Coordinate inspections with the Fire Department, assistant-building inspectors, plumbing, |
and electrical inspectors.

Prepare and administer budgets for the Inspection_Services Department, under the }
direction of the Director of Administration.

Review and recommend changes to the building, plumbing, electrical, and sign codes.

Prepare specifications and act as coordinator of municipal construction and remodeling
projects.

Prepare specifications, bids, and purchase equipment for the Inspection Services and

Engineertng-Department:

Review and recommend revisions of codes used within the jurisdiction of the Building
Inspection Services Department.

Attend meetings as required by the Mayor and Common Council. This may include
meetings outside of normal business hours.

Peripheral Duties:



Serve as representative of the city to the Building Inspector's Association of Southeastern
Wisconsin and the WI Building Inspector’s Association.

Minimum Qualifications:

Education and Experience:

Graduation from a college or university with a Bachelor's degree, five (5) years building
inspection experience, or any equivalent combination of education and experience.

Language Skills:

Ability to read, analyze, and interpret common scientific and technical journals, financial
reports, and legal documents. Ability to respond to common inquiries or complaints from
customers, regulatory agencies, or members of the business community, Ability to write
speeches and articles for publication that conform to prescribed style and format. Ability
to effectively present information to top management, public groups, and/or boards of
directors.

Mathematical Skills:

Ability to work with mathematical concepts such as probability and statistical inference,
and fundamentals of plane and solid geometry and trigonometry, Ability to apply
concepts such as fractions, percentages, ratios, and proportions to practical situations.

Reasoning Ability:

Ability to define problems, collect data, establish facts, and draw valid conclusions.
Ability to interpret an extensive variety of technical instructions in mathematical or
diagram form and deal with several abstract and concrete variables.

Neéessary Knowledge, Skills, and Abilities:
Thorough knowledge of building codes and construction standards and practices.

Thoreough knowledge of zoning codes and their enforcement.
Thorough knowledge of building materials and their applications.

Working knowledge of structural engineering and the ability to review calculations and
plans for compliance with code standards.

Skill in the operation of listed tools and equipment.

Ability to present and communicate ideas and concepts with the public, verbally and in
writing, including the ability to present information to the Common Council and various
other Boards and Commissions.

Ability to plan, delegate, and supervise personnel in a manner which will gain respect.

Ability to maintain effective work relationships with other departments, appointed
officials, elected officials, and the public.

Ability to formulate, implement, and administer policies and procedures affecting the
Building-[nspection Services Department,

Ability to make independent judgments which have significant impacts on the
organization.

Supervision Exercised:
Exercises supervision over Inspection Services Department personnel. Carries out
supervisory responsibilities in accordance with the organization's policies and applicable laws.



Responsibilities include interviewing and training employees; planning, assigning, and directing
work; appraising performance; rewarding and disciplining employees; addressing complaints and
resolving problems.

Responsibility for Public Contact;
Daily contact requiring courtesy, discretion, and sound judgment.

Licensing and Certification:
State of Wisconsin; Department of Industry- Labor-and-HumanRelatiensSafety and
Professional Services (DSPS) Certifications in the categories of commercial buildings,

Uniform Dwelling Code Categories of construction, and HVAC; Plumbing and Electrical
preferred.

Valid

Tools and Equipment Used:

Personal computer, copy machine, fax machine, calculator, hand tools, automobile, radio
and telephone,

Software:

The person shall have the ability to use products in the Microsoft Office suite, Crystal
Reports, Govern Software, GIS, and software provided by Government agencies, product
listing, approval and evaluation services (OSHA, UL, FM, ICC Evaluation Services).

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions,

Hand-eye coordination is necessary to operate computers and various pieces of office
equipment. While performing the duties of this job, the employee is occasionally required
to stand; walk; use hands and fingers to handle, feel or operate objects, tools, or controls;
and reach with hands and arms. The employee is occasionally required to sit, climb,
balance, stoop, kneel, crouch, crawl, talk and hear.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee frequently works in outside weather
conditions and occasionally in an office environment, The employee occasionally works
near moving mechanical parts, in high, precarious places and is occasionally exposed to
wet and/or humid conditions, or airborne particles.



The noise level in the work environment is usually quiet in the office, and moderate to
loud in the field.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer
and employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.



CITY OF FRANKLIN

Job Deseription
Job Title; First-AssistantChief Building Inspector
Department; Inspection Services

Reports To: Buailding-InspeetorDirector of Inspection Services
Salary Level: beveltS-as-determined per AFSME Union-ContrastSalary Range

8

FLSA Status: Non-Exempt

Prepared By: Becky Pudek—Human-Resources-CoordinatorScott
Satula, Director of Inspection Services & Dana Zahn, Human Resources
Coordinator

Prepared Date: March 43:20603201

Approved By: Reselution 20035517

Approved Date: H5,-2003

Summary:
Assist the Building-Director of Inspeeter-Inspection Services in all aspects of the Building

InspeetorDirector of Inspection Servige’s job and act as BuildingInspeetorDirector of
Inspection Services in the Iaspester’s-Director’s Absence.

Enforce the building codes of the City of Franklin and the State of Wisconsin, to
administer and enforce the provisions of those sections of the Municipal Code under the
department's jurisdiction.

Essential Duties and Responsibilities:
Instructs new inspectors on inspection processes, field reports and coordination with
owners and builders.

Coordinates field training of new and existing inspectors in Uniform Dwelling Codes and
inspection processes.

Review plans and specifications for compliance with local and state building codes.
Review surveys and site plans for compliance with the provisions of the zoning code.
Issue building, heating, and sign permits.

Conduct on-site building inspections; including footing, foundation, rough carpentry,
insulation, housing, soil erosion, and occupancy inspections.

Meet with contractors, owners and the general public to answer questions regarding
building, housing, sign, and soil erosion codes.



Attend the Building Board of Appeals and Architectural Board meetings in-the-abseneceat
the direction of the building-inspeeterDirector of Inspection Services.

Receive and/or coordinate the investigation and resolution of complaints.

Prepare and issue orders and citations in order to obtain compliance with Municipal and
Zoning Codes,

Other duties as assigned by the Buildins{daspesterDirector of Inspection Services. |

Peripheral Dufies:
Perform duties of plumbing and/or electrical inspectors when necessary, provided the
employee is certified and qualified.

Answer and direct telephone calls in the absence of the department secretary,
Receive and answer questions relating to applications for permits.

Minimum Qualifications:

Education and Experience:

Graduation from high school or GED equivalent, two (2) years general construction or
related experience, or any equivalent combination of education and gxperience.

Five (5) years of increasing responsibility within an inspection department.

Language Skills:

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and
respond to questions from groups of managers, clients, customers, and the general public,

Mathematical Skills:

Ability to caleulate figures and amounts such as discounts, interest, commissions,
proportions, percentages, area, circumference, and volume. Ability to apply concepts of
basic algebra and geometry.

Reasoning Ability:

Ability to solve practical problems and deal with a variety of concrete variables in
situations where only limited standardization exists. Ability to interpret a variety of
instructions furnished in written, oral, diagram, or schedule form.

Necessary Knowledge, Skills, and Abilities:
Thorough knowledge of building codes and construction standards and practices.

Working knowledge of zoning codes and their enforcement.

Thorough knowledge of building materials and their applications.

Skill in the operation of listed tools and equipment.

Ability to present and communicate ideas and concepts to the public, verbally and in
writing.



Ability to maintain effective working relationships with other departments, appointad
officials, elected officials, and the public.

Ability to make independent judgments which have considerable impacts on the
organization,

Certificates, Licenses, and Registration:
State of Wisconsin; Department of Cemmeree-Safety and Professional Services (DSPS)
certifications in the categories of commercial buildings;- and Uniform Dwelling Code

certifications in; Building and - HVAC are required,; Certifications in Plumbing, Private
Onsite Wastewater Treatment Systems (ability to obtain} and Electrical are preferred.

Valid W3 Driver's License,

Supervision Received:

Works under general supervision of the Building-InspeetorDirector of Inspection
Seryices.

Supervision Exercised:

Assigns inspections, plan review and other activities and exercises limited supervision

over department personnel in the absence of, or at the direction of the Building I
InspeeterDirector of Inspection Services.

Responsibility for Public Contact;
Daily contact requiring courtesy, discretion, and sound judgment.

Tools and Equipment Used:
Personal computer including word processing software, copy machine, fax machine,
calculator, automobile, hand tools, and telephone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions,

Hand-eye coordination is necessary to operate computers and various pieces of office
equipment. While performing the duties of this job, the employee is occasionally required
to stand; walk; use hands and fingers to handle, feel or operate objects, tools, or controls;
and reach with hands and arms. The employee is occasionally required to sit, climb,
balance, stoop, kneel, crouch, crawl, talk and hear.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus.

Work Environment:

‘The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Work is performed mostly in outdoor settings in the inspection of various land use
developments and construction sites. Some work is performed in an office setting. The
employee occasionally works near moving mechanical parts, in high, precarious places
and is occasionally exposed to wet and/or humid conditions, or airborne particles,



The noise level in the work environment is usually quiet in the office, and moderate to
loud in the field.

The duties listed above are intended only as illustrations of the various types of work that
may be performed, The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to the position,

The job description does not constitute an employment agreement between the employer
and employee and is subject to change by the employer as the needs of the employer and
requirements of the job change,



CITY OF FRANKLIN

Job Description
Job Title: Asgsistant-Building Inspector
Department: Inspection Services
Reports To: BuildingTnspeetorDirector of Inspection Services
Salary Level: +rper-AESME-Union-ContractSalary Range 7
FLSA Status: Non-Exempt

Prepared By: Beeky Dudelc-Human Resourees-ManagerScott Satula

—Hus
Director of Inspection Services & Dana Zahn, Human Resources Coordinator

Prepared Date: Mareh13.2003March 2019
Approved By: Resolution 2003-5516

Approved Date: April 15,2003

GENERAL PURPOSE

Enforce the building codes of the City of Franklin and the State of Wisconsin, to
administer and enforce the provisions of those sections of the Municipal Code under the
department's jurisdiction.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Review plans and specifications for compliance with local and state building codes.

Review surveys and site plans for compliance with the provisions of the zoning code.
Issue building, heating, and sign permits.

Conduct on-site building inspections, including footing, foundation, rough carpentry,
insulation, housing, soil erosion, and occupancy inspections.

Meet with contractors, owners and the general public to answer questions regarding
building, housing, sign, and soil erosion codes.

Attend the Zoning, Building Board of Appeals, and Architectural Board meetings, f-the
Heine-i rat the direction of the Director of Inspection Services or

Chief Building Inspector.

Receive and/or coordinate the investigation and resolution of complaints,

Prepare and issue orders and citations in order to obtain compliance with Municipal and
Zoning Codes.

Other duties as assigned by the BuildingInspeetorDirector of Inspection Services.

Assistant-Building Inspector 1



PERIPHERAL DUTIES

Perform duties of plumbing and/or electrical inspectors, provided employes is certified
and qualified.

Answer and direct telephone calls in the absence of the department secretary.

Receive and answer questions relating to applications for permits,

MINIMUM QUALIFICATIONS

Education and Experience
Graduation from high school or GED equivalent, two (2) years general construction or

related experience, or any equivalent combination of education and experience,

Language Skills

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and
respond to questions from groups of managers, clients, customers, and the general public.

Mathematical Skills
Ability to calculate figures and amounts such as discounts, intercst, commissions,

proportions, percentages, area, circumference, and volume. Ability to apply concepts of
basic algebra and geometry.

Reasoning Ability

Ability to solve practical problems and deal with a variety of concrete variables in
situations where only limited standardization exists. Ability to interpret a variety of
instructions furnished in written, oral, diagram, or schedule form.

Necessary Knowledge, Skills, and Abilities
Thorough knowledge of building codes and construction standards and practices.

Working knowledge of zoning codes and their enforcement.

Thorough knowledge of building materials and their applications.

Skill in the operation of listed tools and equipment.

Ability to present and communicate ideas and concepts to the public, verbally and in
writing.

Ability to maintain effective work relationships with other departments, appointed
officials, elected officials, and the public.

Ability to make independent judgments which have considerable impacts on the
organization.

CERTIFICATES, LICENSES & REGISTRATION
State of Wisconsin; Department of Industry—Laber—and Human-RelationsSafety _and
Professional Services (DSPS) certifications in the categories of commercial buildings,

Assistant-Building Inspector 2



Uniform Dwelling Code Categories of construction; and HVAC required.; Plumbing and [
Electrical certifications preferred.

Valid WI-Driver's License. |

SUPERVISION RECEIVED
Works under general supervision of the Building—InspeetorDirector of Inspection ’

Services.

SUPERVISION EXERCISED
None.

RESPONSIBILITY FOR PUBLIC CONTACT
Daily contact requiring courtesy, discretion, and sound judgment.

TOOLS AND EQUIPMENT USED
Personal computer including word processing software, copy machine, fax machine,
calculator, automobile, hand tools, and telephone.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Hand-eye coordination is necessary to operate computers and various picces of office
equipment. While performing the duties of this job, the employee is occasionally required
to stand; walk; use hands and fingers to handle, feel or operate objects, tools, or controls;
and reach with hands and arms. The employee is occasionally required to sit, climb,
balance, stoop, kneel, crouch, crawl, talk and hear.

The employee must occasionally Lift and/or move up to 10 pounds. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Work is performed mostly in outdoor settings in the inspection of various land use
developments and construction sites. Some work is performed in an office setting. The
employee occasionally works near moving mechanical parts, in high, precarious places
and is occasionally exposed to wet and/or humid conditions, or airborne particles.

The noise level in the work environment is usually quiet in the office, and moderate to
loud in the field.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer
and employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.
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CITY OF FRANKLIN
Job Description

Job Title: Chief Electrical Inspector

Department: Inspection Services

Reports To: Building-InspeetorDirector of Inspection Services
Salary Level: H-per- AFSME-Union-ContractSalary Range §
FLSA Status: Non-Exempt

Prepared By: Beekeyr-PudekScott Satula, Director of Inspection

Seryices & Dana Zahn, Human Resources Coordinator

Prepared Date: February-27-2003March 2019
Approved By: Reselution-2003-5517
Approved Date: Apri5-2003

Summary:
Perform a variety of routine and complex technical work in building inspection work, to
insure that the Uniform Electrical and other related codes and standards are met.

Essential Duties and Responsibilities:
Researching problems and complaints regarding commercial and residential buildings,
building construction and electrical code compliance.

Attend preconstruction meetings in order to explain inspection standards and procedures
to architects, engineers, owners, contractors and developers.

Make regularly scheduled inspections for electrical installations in new and existing
residential and commercial buildings.

Check electrical plans and layout for residential and commercial building for
conformance to codes, ordinance, and statutes.

Review and approve electrical applications, issue permits, and make inspections.
Receive and/or coordinate the investigation and resolution of complaints,

Prepare and issue orders and citations in order to obtain compliance with State of
Wisconsin and Municipal Codes.

Act as witness in court cases to obtain compliance with Municipal Codes.
Make recommendations to keep codes current.
Make annual tavern and restaurant inspections of electrical, prior to licenses being issued.

Maintain all electrical permits, licenses and inspection records,




Subject to approval by the Director of Inspection Services, will be resnonsiblg: to render
final determination on all matters related to local administration of the Electrical code.

Gives guidance to other inspectors in regards to electrical issues in which they may have
guestions.

Other duties as assigned by the BuildingInspecterDirector of Inspection Services.

Peripheral Duties:
Assist in administering the permit function and fee assessment.

Minimum Qualifications:
Education and Experience:
Graduation from high school or GED equivalent + required trade school to obtain

electrical license, four-{(hthrec (3) years of experience in general construction of electrical
systems, or any equivalent combination of education and experience.

Language Skills:

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and
respond to questions from groups of managers, clients, customers, and the general public.

Mathematical Skills:

Ability to calculate figures and amounts such as discounts, interest, commissions,
proportions, percentages, area, circumference, and volume. Ability to apply concepts of
basic algebra and geometry.

Reasoning Ability:

Ability to solve practical problems and deal with a variety of concrete variables in
situations where only limited standardization exists. Ability to interpret a variety of
instructions furnished in written, oral, diagram, or schedule form.

Necessary Knowledge, Skills and Abilities:
Thorough knowledge of Electrical Codes and related general construction codes.

Thorough knowledge of commercial and residential electrical systems.

Some knowledge of plumbing, carpentry work, concrete work, or mechanical systems.
Skill in the operation of the listed tools and equipment.

Ability to effectively inspect electrical systems.

Ability to establish effective working relationships with employees, supervisors,
contractors, architects, engineers, owners and the general public,

Ability to read and understand complicated electrical plans and blueprints.
Ability to effectively communicate in writing and verbally.

Ability to make independent judgments which have considerable impacts on the
organization,




Licensing and Regulation:
Valid ¥ -driver's license.

Licensed electrician or commercial electrical inspector certification.

State of Wisconsin, Department of Cemmeree-Safety and Professional Services (DSES)
Certification in UDC Electric and Commercial Electric or Master Electrician

Supervision Received:

Works under the general supervision of the Butlding-inspeetorDirector of Inspection
Services.

Supervision Exercised:
None.

Responsibility for Public Contact:
Daily contact requiring courtesy, discretion, and sound judgment.

Tools and Equipment Used:
Personal computer, including word processing and permitting software; motor vehicle;
calculator; telephone; portable radio; various hand tools and electrical testing equipment,

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Hand-eye coordination is necessary to operate computers and various pieces of office
equipment. While performing the duties of this job, the employee is occasionally required
to stand; walk; use hands and fingers to handle, feel or operate objects, tools, or controls;
and reach with hands and arms. The employee is occasionally required to sit, climb,
balance, stoop, kneel, crouch, crawl, talk and hear.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision
abilities required by this job include close vision, distance vision, color vision, depth
perception, and the ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Work is performed mostly in outdoor settings in the inspection of various land use
developments and construction sites. While performing the duties of this job, the
employee occasionally works near moving or mechanical parts, and is frequently exposed
to risks of electrical shock and outdoor weather conditions.

The noise level in the work environment is usually quiet in the office, and moderate to
loud in the field.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related or a logical assignment to the position.

|



The job description does not constitute an employment agreement between the employer

and employee and is subject to change by the
requirements of the job change.

employer as the needs of the employer and




CITY OF FRANKLIN

Job Description
Job Title: Chief Plumbing Inspector
Department: Inspection Services
Reports To: Building-InspectorDirector of Inspection Services

Salary Level: %&&@pwed—bi%%speaﬁ%awagﬁe&%&lam Grade §

FLSA Status: Non-Exempt

Prepared By: Beeky-DudekScott Satula, Director of Inspection Services & Dana Zahn
Human Resources Coordinator

Prepared Date: March 3266032019

Approved By: Reselution2003-5516
Approved Date: 415/2603

Summary Inspects commercial and industrial plumbing systems and installations for
conformance to state and local codes, sanitation standards, and construction specifications by
performing the following duties.

Essential Duties and Responsibilities include the following. Other duties may be assigned.

Make scheduled inspections for plumbing systems of new and existing residential and
commercial buildings.

Check plumbing plans and layout for residential and commercial buildings for conformance to
codes, ordinance, and statutes.

Approve plumbing applications, issue permits, and make inspections.
Receive and/or coordinate the investigation and resolution of complaints.

Prepare and issue orders and citations in order to obtain compliance with Municipal and Zoning
Codes.

Act as witness in court cases to obtain compliance with Municipal Codes.
Make recommendations to keep codes current.
Make annual tavern and restaurant inspections of plumbing, prior to licenses being issued.

Subject to approval by the Director of Inspection Services, will be responsible to render final
determination on all matters related to local administration of the Plumbing code.

Gives guidance to other inspectors in regards to plumbing issues in which they may have
questions.

Chief Plumbing Inspector 1




Other duties as assigned by the Building-InspeetorDirector of Inspection Services.

Maintain all plumbing permits and inspection records.

Supervisory Responsibilities
This job has no supervisory responsibilities.

Qualifications To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the knowledge,
skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Education and Experience
Graduation from high school or GED equivalent + required trade school to obtain plumbing

license, four{4}-yearsthree (3) years relevant experience, or any equivalent combination of
education and experience.

Language SKkills

Ability to read and interpret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability to write routine reports and correspondence.
Ability to speak effectively before groups of citizens or employees of the organization. Ability to

maintain effective work relationships with other departments, appointed officials, elected
officials, and the public.

Mathematical Skills
Ability to calculate figures and amounts such as discounts, interest, proportions, percentages, are,
circumference, and volume, Ability to apply concepts of basic algebra and geometry.

Reasoning Ability
Ability to solve practical problems and deal with a variety of concrete variables in situations
where only limited standardization exists. Ability to interpret a variety of instructions furnished

in written, oral, diagram, or schedule form. Ability to make independent judgments which have
considerable impacts on the organization.

Computer Skills

To perform this job successfully, an individual should have knowledge of Microsoft Word word
processing software. The ability to learn other required software, as needed.

Necessary Knowledge, Skills, and Abilities
Thorough knowledge of plumbing codes and construction standards and practices.

RESPONSIBILITY FOR PUBLIC CONTACT
Daily contact requiring courtesy, discretion, and sound judgment.

Certificates, Licenses, Registrations
Journey-Magter Plumbers License.

State of Wisconsin, Department of Cemmeree-Safety and Professional Services (DSPS)
certifications in Uniform Dwelling Code Categories of Plumbing I and Private Onsite Waste
Treatment System (P.O.W.T.S.) certification.

Valid ¥-Driver's License.

Physical Demands The physical demands described here are representative of those that must
be met by an employee to successfully perform the essential functions of this job. Reasonable
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accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Hand-eye coordination is necessary to operate computers and various pieces of office equipment.
While performing the duties of this job, the employee is occasionally required to stand; walk; use
hands and fingers to handle, feel or operate objects, tools, or controls; and reach with hands and
arms. The employee is occasionally required to sit, climb, balance, stoop, kneel, crouch, crawl,
talk and hear.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision abilities
required by this job include close vision, distance vision, depth perception, and the ability to
adjust focus.

Work Environment The work environment characteristics described here are representative of
those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Work is performed mostly in outdoor settings. While performing the duties of this job, the
employee occasionally works in outside weather conditions. The employee is occasionally
exposed to wet and/or humid conditions.

The noise level in the work environment is usually quiet in the office, and moderate to loud in
the field.

Miscellaneous The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.
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CITY OF FRANKLIN

Job Description
Job Title: Residential Building Inspector
Department: Inspection Services
Reports To: Building-InspeetorDirector of Inspection Services
Salary Level: Salary Range 6
FLSA Status: Non-Exempt
Prepared By: Mark Luberda, Director of Administration & Dana
Zahn, Human Resources Coordinator
Prepared Date: Betober-1H2046March 2019
Approved By: Common Council
Approved Date:
GENERAL PURPOSE

Enforce the building codes (exclusive of Commercial Building Construction Code) of the
City of Franklin and the State of Wisconsin, to administer and enforce the provisions of
those sections of the Municipal Code under the department's Jurisdiction and to
investigate and resolve complaints.

ESSENTIAL DUTTES AND RESPONSIBILITIES
Review plans and specifications for compliance with local and state building codes.

Review surveys and site plans for compliance with the provisions of the zoning code.
[ssue building, heating, and sign permits,

Conduct on-site building inspections, including footing, foundation, rough carpentry,
insulation, housing, soil erosion, and occupancy inspections.

Meet with contractors, owners and the general public to answer questions regarding
building, housing, sign, and soil erosion codes.

Attend the Zoning, Building Board of Appeals, and Architectural Board meetings, in-the
absence-of-the-building inspeetorat the direction of the Director of Inspection Services.

Act as a primary inspector for the investigation and resolution of complaints.

Prepare and issue orders and citations in order to obtain compliance with Municipal and
Zoning Codes.

Other duties as assigned by the Building InspeetorDirector of Inspection Services.
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PERTPHERAL DUTIES

Perform duties of plumbing and/or electrical inspectors, provided employee is certified
and qualified.

Answer and direct telephone calls in the absence of the department secretary.

Receive and answer questions relating to applications for permits.

MINIMUM QUALIFICATIONS

Education and Experience
Graduation from high school or GED equivalent, 1-3 years general construction or related

experience, or any equivalent combination of education and experience.

Language Skills

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and
respond to questions from groups of managers, clients, customers, and the general public.

Mathematical Skills
Ability to calculate figures and amounts such as discounts, interest, commissions,

proportions, percentages, area, circumference, and volume. Ability to apply concepts of
basic algebra and geometry.

Reasoning Ability

Ability to solve practical problems and deal with a variety of concrete variables in
situations where only limited standardization exists. Ability to interpret a variety of
instructions furnished in written, oral, diagram, or schedule form.

Necessary Knowledge, Skills, and Abilities

Thorough knowledge of building codes and construction standards and practices.
Working knowledge of zoning codes and their enforcement.

Thorough knowledge of building materials and their applications.

Skill in the operation of listed tools and equipment.

Ability to present and communicate ideas and concepts to the public, verbally and in
writing.

Ability to maintain effective work relationships with other departments, appointed
officials, elected officials, and the public.

Ability to make independent judgments which have considerable impacts on the
organization.

CERTIFICATES, LICENSES & REGISTRATION
State of Wisconsin, Department of Industey—Eeaber—andHuman RelationsSafety and
Professional Services (DSPS) certifications in the categories of Uniform Dwelling Code

Categories of construction, HVAC_required; Plumbing and Electrical certifications
preferred.
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Valid ¥W4-Driver's License.

SUPERVISION RECEIVED

Works under general supervision of the Building-InspectorDirector of Inspection
Services.

SUPERVISION EXERCISED
None.

RESPONSIBILITY FOR PUBLIC CONTACT
Daily contact requiring courtesy, discretion, and sound judgment.

TOOLS AND EQUIPMENT USED

Personal computer including word processing software, copy machine, fax machine,
calculator, automobile, hand tools, and telephone.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Hand-eye coordination is necessary to operate computers and various pieces of office
equipment. While performing the duties of this job, the employee is occasionally required
to stand; walk; use hands and fingers to handle, feel or operate objects, tools, or controls;
and reach with hands and arms. The employee is occasionally required to sit, climb,
balance, stoop, kneel, crouch, crawl, talk and hear.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable

accomumodations may be made to enable individuals with disabilities to perform the
essential functions.

Work is performed mostly in outdoor settings in the inspection of various land use
developments and construction sites. Some work is performed in an office setting. The
employee occasionally works near moving mechanical parts, in high, precarious places
and is occasionally exposed to wet and/or humid conditions, or airborne particles.

The noise level in the work environment is usually quict in the office, and moderate to
loud in the field.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer
and employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.
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CITY OF FRANKLIN

Job Description
Job Title: Permit Technician
Department: Building-Inspection Services |
Reports To: BuildingInspeetorDirector of Inspection Services I
Salary Level: Salary Grade 6
FLSA Status: Non-Exempt
Prepared By: W. Scott Satula, BuildingnspestotDirector of Inspection Services |

Prepared Date: 30/16/2018March 2019 |
Approved By: Common Council

Approved Date:  10/16/2018 |

Summary;
Under the direct supervision of the BuildingInspesterDirector of Inspection Services, provides skilled |
residential and non-construction related commercial building inspections, assists in permit intake and

review, issues permits and manages complaints to assure compliance with City/State/Federal codes and
ordinances.

Essential Duties and Responsibilities:
Assists front office staff with answering calls and serving customers at counter.

Processes “over-the-counter” permits for alterations, repairs and other small projects involving
one & two-family dwellings.

Assists with scheduling inspections.
Assists in conducting liquor license inspections.
Provides coverage for other inspectors performing inspections on one & two-family dwellings.

Research, inspect, and takes appropriate action involving property maintenance, abandoned
vehicle and other complaints routinely received by the Department of Building Inspection.

Prepares and issues notices & orders to property owners relating to nuisance complaints.

Maintains records of referrals and complaints on Department software program.



Ingpects new & existing residential buildings for compliance with the Uniform Dwelling Code
Construction & HVAC Codes.

Interprets legal requirements and recommends compliance procedures to property owners.
Inspects alterations and repairs of one & two-family buildings and premises for code compliance.
Answers building and zoning questions through e-mail, over the phone and at the counter.
Assists in the coordination of overlapping functions in other departments.

Consults with the City Attorney’s Office in the issuance of citations and summons for
prosecution regarding persons or firms violating City codes or ordinances.

Represents the City in Municipal Court for pre-trials and trials.

Testifies in court.

Maintains a variety of departmental reports, records, construction plans and surveys.
Recommends changes in procedures and processes to improve efficiency.

Performs other duties as assigned.
Peripheral Duties:

Position will also serve to assist and provide coverage for the Secretary and Permit Clerk
positions in the Department.

Minimum Qualifications:

Education and Experience:

Graduation from high school or GED equivalent is required. A degree in architecture, construction
management or closely related field; or 1-3 years previous experience in a municipal building inspection

department or general building construction/building trades; or an equivalent combination of education
and experience is required.

Language Skills:

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and respond
to questions from groups of managers, clients, customers, and the general public.



Mathematical Skills:
Ability to calculate figures and amounts such as discounts, interest, commissions proportions

percentages, area, circumference, and volume. Ability to apply concepts of basic algebra and
geometry.

Reasoning Ability:
Ability to solve practical problems and deal with a variety of concrete variables in situations

where only limited standardization exists. Ability to interpret a variety of instructions furnished
in written, oral, diagram, or schedule form.

Necessary Knowledge, Skills, and Abilities:
Working knowledge of zoning codes and their enforcement, building codes, construction
standards and practices, and the ability to explain in general terms their requirements.

Working knowledge of building materials and their applications.

Basic knowledge of the Inspection Services Department computer programs and the ability to
teach the operation of the systems to others.

Ability to demonstrate strong values in communication, teamwork, safety, initiative, continuous
improvement and maintaining a positive work environment.

Skill in operation of listed tools and equipment.

Maintains prompt, predictable, and regular physical attendance.
Provides truthful and accurate written and verbal communications.

Ability to present and communicate ideas and concepts to the public, verbally and in writing.

Ability to maintain effective working relationships and other departments, appointed officials,
elected officials, and the public.

Ability to make independent judgments which have considerable impacts on the organization.
Certificates, Licenses, and Registrations:

DSPS inspector certifications in Uniform Dwelling Code Construction and HVAC are required
within 6 months of employment.

Valid driver’s license.

Supervision Received:
Works under the general supervision of the Building InspeetorDirector of Inspection Services.

Responsibility for Public Contact:
Daily contact requiring courtesy, discretion, and sound judgment.



Tools and Equipment Used:

Personal computer including word processing, permit tracking, complaint tracking, GOVERN,
GIS, database and spreadsheet software, copy machine, fax machine, calculator, radio, and
telephone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reascnable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Hand-eye coordination is necessary to operate computers and various pieces of office equipment,
While performing the duties of this job, the employee is occasionally required to stand; walk; use
hands and fingers to handle, feel or operate objects, tools, or controls; and reach with hands and
arms. The employee is occasionally required to sit, climb, balance, stoop, kneel, crouch, crawl,
talk and hear.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

Work is performed in outdoor settings in the inspection of various land use developments and
construction sites. Work is also performed in an office setting. The employee occasionally works
near moving mechanical parts, in high, precarious places and is occasionally exposed to wet
and/or humid conditions, or airborne particles.

The noise level in the work environment is usually quiet in the office, and moderate to loud in
the field.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.



CITY OF FRANKLIN

Job Description
Job Title: Inspection Permit Clerk
Department: Inspection Services
Reports To: BuildingtnspeetorDirector of Inspection Services

Salary Level: determined-per TEAMSTERS Clerical Union-ContraetSalary Grade 5

FLSA Status: Non-Exempt

Prepared By: Beeley-Dudel Human Resources- ManagerScott Satula, Director of

Inspection Services & Dana Zahn. Human Resources Coordinator

Prepared Date: March 2626032019
Approved By: Resolution 20035558
Approved Date: July15.2003

Summary:

Review applications and provide secretarial and permit services in support of department
objectives and coordinate office clerical operations.

Essential Duties and Responsibilities:

Issue building permits for the construction of accessory structures, fences, swimming pools,
attached decks. foundation repairs, and other types of permits as authorized by the Building
InspeeterDirector of Inspection Services.

Compose, type, and edit a variety of correspondence, reports, memoranda, and other materials.

Receive and perform preliminary checks of building plans, surveys, and specifications submitted
for permit applications.

Prepare applications and enter permit information into the computer system.

Coordinate and schedule inspections to be made by the building, plumbing, and electrical
inspectors, and engineering technicians.

Maintain records and files; including plumbing, building, soil erosion, drive approach, culverts,
hydrant use, and sign permits.

Maintain filing systems, control records, and indexes.



Prepare various detailed monthly and yearly reports for federal and state governments, local
utilities, and city use.

Enter permit records into various computer databases and coordinate occupancy re-inspections
for the inspectors.

Meet with contractors, owners, and the public to answer general questions regarding building,
housing, signs, and soil erosion codes.

Coordinate the agenda for the architectural board, mail required notices, and transcribe minutes.

Updates Inspection Services Department web page.

Provides support to other departments on Govern software.

Maintain account records and coordinate department purchasing.

Other duties as assigned by the Building-InspesterDirector of Inspection Services.

Peripheral Duties:
Li . electricnl .

Process permits as directed by the BuildingInspectorDirector of Inspection Services.

Minimum Qualifications:

Education and Experience:

Graduation from high school or GED equivalent with specialized course work in general office
practice and two (2) years of increasingly responsible related experience, or any equivalent
combination of related education and experience. A minimum of two (2) years experience in a
Building Inspection Department or an equivalent degree of experience in office management in a
construction related field. The ability to obtain certification as an-a Wisconsin Department of
Safety and Professional Services (DSPS) UDC eenstruetion-Construction Inspector within 6
months.

Language Skills:

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals, Ability to effectively present information and respond
to questions from groups of managers, clients, customers, and the general public.

Mathematical Skills:
Ability to calculate figures and amounts such as discounts, interest, commissions proportions

percentages, arca, circumference, and volume. Ability to apply concepts of basic algebra and
geometry.



Reasoning Ability:

Ability to solve practical problems and deal with a variety of concrete variables in situations
where only limited standardization exists. Ability to interpret a variety of instructions furnished
in written, oral, diagram, or schedule form.

Necessary Knowledge, Skills, and Abilities:

Working knowledge of zoning and building codes and the ability to explain in general terms
their requirements.

Ability to review plans and issue permits following completion of review.

Advanced knowledge of the Inspection Services Department computer programs and the ability
to teach the operation of the systems to others.

Skill in operation of listed tools and equipment.
Ability to present and communicate ideas and concepts to the public, verbally and in writing.

Ability to maintain effective working relationships and other departments, appointed officials,
clected officials, and the public,

Ability to make independent judgments which have moderate impacts on the organization.

Certificates, Licenses, and Registrations:
Certification as an UDC Construction Inspector.

Supervision Received:
Works under the general supervision of the Buildiag-InspeetorDirector of Inspection Services.

Responsibility for Public Contact:
Daily contact requiring courtesy, discretion, and sound judgment.

Tools and Equipment Used:

Personal computer including word processing, permit tracking, complaint tracking, GOVERN,
GIS, database and spreadsheet software, copy machine, fax machine, calculator, radio, and
telephone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is frequently required to sit, talk and hear.
The employee is occasionally required to walk; use hands and fingers to operate, handle or feel
objects, tools, or controls; and reach with hands and arms.



The employee must occasionally lift and/or move up to 10 pounds. Specific vision abilities
required by this job include close vision and the ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of the job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

The work is performed primarily in an office setting. The noise level in the work environment is
moderate.

The duties listed above are intended only as illustrations of various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.



CITY OF FRANKLIN

Job Description
Job Title: Secretary
Department: Inspection Services
Reports To: Building InspestorDirector of Inspection Services
Salary Level: +2;-per Teamsters-Clerical Union-ContractSalary
Grade 2
FLSA Status: Non-Exempt
Prepared By: Beeley-DudekScott Satula, Director of Inspection

Services & Dana Zahn, Human Resources Coordinator
Prepared Date: March {»3,—2993&

Approved By: Reselution2003-5516
Approved Date: Apri 52003

GENERATL PURPOSE

Provide secretarial services in support of department objectives and coordinate office
operations.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Compose, type, and edit a variety of correspondence, reports, memoranda, and other
materials.

Receive and perform preliminary checks of building plans, surveys, and specifications
submitted for permit applications.

Prepare application forms for all permits.

Coordinate and schedule inspections to be made by the building, plumbing, and electrical
inspectors, and engineering technicians, for drive approach permits.

Maintain records and files, including plumbing, building, soil erosion, drive approach,
culverts, hydrant use, and sign permits.

Establish and maintain filing systems, control records, and indexes.

Prepare various detailed monthly and yearly reports for federal and state governments,
local utilities, and city use.

Enter permit records into various computer databases and coordinates occupancy
reinspections for the inspectors,
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Meet with contractors, owners, and the general public to answer general questions
regarding building, housing, signs, and soil erosion codes.

Coordinate the agenda for the architectural board, mail required notices, and transcribe
minutes.

Serve as cashier and post money to appropriate accounts.

Other duties as assigned by the Building IaspeetotDirector of Inspection Services.
PERIPHERAL DUTIES

Process various types of permits,

MINIMUM QUALIFICATIONS

Education and Experience ,

Graduation from high school or GED equivalent with specialized course work in general
office practice and, two (2) years of increasingly responsible related experience, or any
equivalent combination of related education and experience. Must be able to type 40
WpH.

Language Skills

Ability to read and interpret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability to write routine reports and correspondence.
Ability to speak effectively before groups of customers or employees of organization.

Mathematical Skills
Ability to calculate figures and amounts such as discounts, interest, commissions,

proportions, percentages, area, circumference, and volume. Ability to apply concepts of
basic algebra and geometry.

Reasoning Ability
Ability to apply common sense understanding to carry out instructions furnished in

written, oral, or diagram form. Ability to deal with problems involving several concrete
variables in standardized situations.

Necessary Knowledge, Skills. and Abilities
Working knowledge of zoning and building codes and the ability to generally explain
their requirements.

Skill in operation of listed tools and equipment.

Ability to present and communicate ideas and concepts with the public, verbally and in
writing,

Ability to maintain effective work relationships with other departments, appointed
officials, elected officials, and the public.

Ability to make independent judgments which have moderate impacts on the
organization.

SUPERVISION RECEIVED

Works under the general supervision of the Building InspeetorDirector of Inspection
Services.

Secretary 2



SUPERVISION EXERCISED
None.

RESPONSIBILITY FOR PUBLIC CONTACT
Daily contact requiring courtesy, discretion, and sound judgment.

LICENSING AND CERTIFICATION
None.

TOOLS AND EQUIPMENT USED
Personal computer including word processing, GIS, and GOVERN software, copy
machine, fax machine, calculator, radio, and telephone.

PHYSICATL DEMANDS

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee is frequently required to sit, talk
and hear. The employee is occasionally required to walk; use hands and fingers to
operate, handle or feel objects, tools, or controls; and reach with hands and arms.

The employee must occasionally lift and/or move up to 10 pounds. Specific vision
abilities required by this job include close vision and the ability to adjust focus.

WORK ENVIRONMENT

‘The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of the job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

The work is performed primarily in an office setting. The noise level in the work
environment is moderate.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer
and employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

Secretary 3



MEMORANDTUM: FROM ENGINEERING

DATE: March 25, 2019

TO: Mark Luberda, Director of Administration

COrY: Dana Zahn, Human Resources Coordinator
Mayor Steve Olson

Bill Dudash, Public Works Superintendent
Mike Roberts, Utility Superintendent

Ga;ﬁ:f‘/@é\

FROM: Glen E. Morrow, PE- City Engineer, Director of Public Works, Utility Manager

SUBJECT:  Minimum Drivers License requirements for DPW and Utility Applicants

Currently all DPW and Utility job postings require that the applicant have his/her commercial
driving license (CDL) Class A, B, C, and D with endorsement N. For reference:
Class 4. For operation of a commercial motor vehicle. Any combination of vehicles with
a Gross Vehicle Weight Rating (GVWR), actual weight, or registered weight over 26,000

pounds provided the GVWR, actual weight, or registered weight of the towed vehicle(s) is
more than 10,000 pounds.

Class B. For operation of a commercial motor vehicle. Any single vehicle with a GVWR,
actual weight, or registered weight over 26,000 pounds, or such vehicle fowing a vehicle
with a GVWR, actual weight, or registered weight of 10,000 pounds or less.

Class C. For operation of a commercial motor vehicle, Any single vehicle with a GVWR,
actual weight, or registered weight of 26,000 pounds or less, (or such vehicle towing a
vehicle less than 10,000 pounds) transporting hazardous materials requiring placarding
or designed to carry 16 or more persons including the driver.

Class D. For operation of automobiles; light trucks and mopeds.

Endorsement N=Tank vehicle. Any commercial vehicle that is designed to transport a
liquid or gaseous material within a tank that is either permanently or temporarily
attached to the commercial motor vehicle of the chassis.

To take the applicable CDL certification test, the applicant must have an appropriate vehicle to
take the driving test. Depending on the equipment used, a restriction such as automatic
transmission may be placed on the license.



There are also ways in which an applicant may have the appropriate experience but has not
needed to obtain his/her CDL license. For example exemptions include:
Back-up (substitute or replacement) snowplow drivers (includes snow or ice removal by
plowing, salting or sanding) for local units of government (defined as a county, city, _
village, town, school district, county utility district, sanitary district, metropolitan sewage
district, or other public body created by or pursuant to state law) are not required to hold
a CDL if they meet all of the following:
» Are an employee of a local unit of government with a population of 3,000 or Jewer.
Hold a valid Class D license.
*» Are operating within the boundaries of the local unit of government.
Is one of the following:

o Substituting for or replacing, a regular employee who ordinarily operaies the
vehicle.

o dn additional employee because a snow emergency exists as determined by
the local unit of government.

As aresult, an applicant may have many desirable, applicable, and valuable job skills but has not
had the opportunity to practice and drive the appropriate vehicle. The requirements for a CDL
Class A, B, C, and D with endorsement N to even apply for an open position has limited the
number of applicants for consideration.

Some other communities have altered their qualifications for hiring these employees and state
that applicants with those certifications will be preferred but not required at date of hire. They
also state that applicable certifications must be obtained before the probation time has expived.

With the support of the DPW and Utility Superintendents, I would like to recommend that
Franklin not require minimum CDL requirements at the date of hire but require that the
minimum CDL requirements for each position be obtained prior to expiration of the new

employee’s probation. Failure to obtain the certifications prior to end of probation will be cause
for termination.

Obviously, hiring an employee with the applicable CDL certifications is highly desirable, but
waiving this requirement will allow consideration of a broader pool of applicants.



APPROVAL REQUEST FOR COUNCIL, ACTION MEETING DATE

Wy June 4, 2019

NOTIFICATION OF CLOSURE OF RECYCLING
REPORTS & ITEM NUMBER
CENTER SERVICES AT DPW FACILITY (7979 W.
RECOMMENDATIONS RYAN ROAD) ON SATURDAYS D
BACKGROUND

Currently, Franklin residents utilize a recycling center Mondays through Saturdays at the Department of Public Works
(DPW) facility at 7979 W. Ryan Road. Historically, the recycling center was staffed on Saturdays by volunteer DPW
Staff that were paid overtime. This overtime expense was covered by the solid waste fund and included heavy equipment
operators (HEQO), light equipment operators (LEO) and mechanics. It is budgeted that approximately 7.5 hours per week
are paid by the solid waste fund.

In April 2016, the staffing for the recycling center was modified to shift the Saturday work using an altered work
schedule. See attached April 25, 2016 email with the Mayor’s approval and description of the implementation. This
modification removed monies from the DPW payroll budget but it also removed one employee for one day each week
from the work crews. Common Council was reminded of this modification in 2017 during the 2018 budget discussions
with the attached memorandum.

Presently, DPW has several open positions and the missing operator one day per week is exacerbating the
- understaffed/overworked environment. In addition, it is assumed that mandatory rotating Saturday work is limiting the
pool of applicants for open LEO and HEO positions in the current employment market. With the Mayor’s blessing, DPW
would like to eliminate the mandatory altered work schedule and eliminate Saturday services at the recycling center.

ANALYSIS

Staff would still open the DPW recycling center Mondays through Fridays during DPW’s normal operating hours. DPW
would start documenting Staff efforts at the Recycling Center Mondays through Fridays that would be equivalent to the
current solid waste fund budget that pays for Saturday hours.

Note that residents may also utilize recycling facilities at Waste Management’s facility at 12200 W. South County Line
Road. Waste Management will ask for proof of Franklin residency, but they are open on Mondays, Wednesdays, Fridays,
and Saturdays (until 3:00 pm) and will accept everything that the DPW facility does plus they will take all sizes of brush,
tires, trash, metal, yard and garden waste, leaves, construction debris, furniture, and carpeting. If allowed to close on
Saturdays, DPW would post a sign with instructions on how to find the Waste Management facilities.

The Mayor has authority to alter work schedules. Staff would like for Common Council to acknowledge that it is
acceptable for the DPW Recycling Center to close operations on Saturdays.

If allowed to close on Saturdays, Staff will alert the residents of the change in the upcoming City newsletter (next

publication the week of July 22, 2019), City website, and a sign at the DPW yard. Implementation would start in August
2019.

FISCAL NOTE

This has negligible impact on current budget since the number of Staff hours would remain the same and the budget from
the Solid Waste fund would also remain the same.

OPTIONS
A. Allow the closure of the recycling center on Saturdays. Or
B. Refer back to Staff with further direction.

COUNCIL ACTION REQUESTED
(OPTION A) Motion to acknowledge closing the Department of Public Works Recycling Center on Saturdays.

Engineering: GEM




Glen Morrow

From: Steve Olson [steve-olson@wi.rr.com]

Sent: Monday, April 25, 2016 10:11 AM

“To: Glen Morrow, Steve-Olson

Cc: Jerry.Schaefer; Dana Zahn; Mark Luberda. )
Subject: RE: DPW Light Equipment Operator altered work schedule
Appraved.

Steve-Olson

Mayor

City af Franklin

9229.W, Loomis Rd.
Franklin, Wi. 53132
Q; 414-427-7528

City of Franklin

From: Glen Morrow [mailto:GMorrow@franklinwi.gov]

Sent: Monday, April 25, 2016:9:56 AM’ '

To: Steve Olson o

Cc: Jerty Schaefer; DanaZahn; Mark Luberda .
‘Subject: DPW Light Equipment Operator altered work schedtute

Mayor,
Per the employee manual “..the work week and hours of work for non-Civil Service employees shall primarily be.
established by the Mayor..........The City reservesthe right to alter work schedules dnd assignments of supervisors

and managers to meet the needs of the Departments and the City.”

We plani to hire a DPW light equipment operator following the retirement of a Heavy Equipment Operator (HEO) and
subsequent promotion of Light Equipment Operator (LEO). Current policy to staff the recycling center on Saturday is to
offer overtime to current DPW employees, including mechanics; HEOs, and LEOs. We plan to advertise and hire alf new
LEQ positions as mandatory Saturday holirs at straight time based on an altered work schedule- working only 4 days
earlier in'the week. The goal is to eventually have this scheduled shared with many LEOs on a rotation or voluntary
basis.

Once the first new employee is hired, we will offer this altered schedule to existing LEOs (and possibly HEOs if necéssary)
on avoluntary basis so that the new person‘may not need to work every Saturday. Otherwise, we will occasionally need
overtime if the new employee(s) have valid reasons to miss work.on a Saturday. ‘Again-|intend to grandfather afl
existing employees as voluntary altered work schédules, Overtime to staff the Regycling Center in the future will be asa
last resort.

Please reply with your approval or guestions to document your mayoral decision.

Glen E. Morrow, PE

City Engineer / Director of Public Works
Gity of Franklin

9229 W. Loomis Rd.

Franklin, Wi. 53132

414-425-T510



MEMORANDUM: FROM ENGINEERING
DATE: Tuly 28,2017
TO: Mayor Olson

Ce.mmon“-Counc-il' |
Director of Finance Rotzenberg

FROM: Glen E. Morrow; PE- City Engineer, Director Of Public Works, Utility Manager
SUBJECT:  Proposed 2018 DPW Personnel addition of Light Equipment QOperator.

In 2016, a new light equipment operator (LEO) was approved in the budget, but never hired.
This.new position was requested in 2017 budget but not approved. Please consider this position
again for 2018. _

There has been some significant road mileage added to the Franklin DPW responsibilities with
tost notably the jurisdictional transfers of S. 68™ Street, S. Noith Cape Road, and W. St.,
Martins Road. Not only do these roads require additional snow ¢clearing operations, biit they
have added property owner services related to ditches and-drainage concerns that were
previously addressed (or neglected) by the County Highway department. Several of these
residents have consumed a latge portion. of Staff’s time with a- wide variety of issues, including
butnot limited to drainage complaints, right-of-way mowing, street tree maintenance, and ditch
enclosures. : |

Additienally, there is increased needs in Parks that are stretching the abilities of the department,
Not just the visible Kayla’s playground, but all parks are receiving additional attention to
structural repairs, landscaping, and general daily maititenance because of increased use. Pleasant
View Park has alone-added 24 acres of maintenance. Pathways for Pleasant View and
Robinwood Trail are examples of the trails that have been installed and need weekly attenfion. I
am told that the Parks budgets have been created to compensate the DPW operations budgets-:
but they not currently adequate. "

The Parks contributes approximately $60,000 for fulltime salaries and less than $20,000 for
temporary salaries equaling about $80,000 total gross salaries (not including benefits). In 2015,
the gross salaries of DPW full and part time employees was over $93,000. In 2016 that number
was over $95,000. As-of the 7/21/2017 pay period, the 2017 number is over $49,000 and it is
anticipated that the yeat will finish $95,000 - $100,000.

Note that several small promises of DPW time are continually being added to weekly chores.
These include mowing projects in the summertime and sidewalk/pathway clearing in the
wintertime:

Please riote that DPW is continually implementing savings tothe City. One example is requiring
néw LEOs to adjust their work schedule to cover the Recyeling Ceriter on Saturdays for no
overtime. Unfortunately, this cost savings nieasure leaves the DPW routinely short of staff each
week to address the LEO duties.
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APPROVAL REQUEST FOR MEETING DATE

Sl PPK COUNCIL ACTION June 4, 2019
AN ORDINANCE TO AMEND ORDINANCE 2018-
REPORTS & 2345, AN ORDINANCE ADOPTING THE 2019 'TEM NUMBER
RECOMMENDATIONS| ANNUAL BUDGETS FOR THE GRANTS FUND &, /.

TO PROVIDE $10,500 OF APPROPRIATIONS
FOR CAPITAL PURCHASES

Background

The 2019 Grants budget did not provide any capital appropriations for Health Grants. Recently, the
Public Health Emergency Preparedness Grant provided $10,500 of resources for tables and chairs in
the Health Department to act as an Emergency Preparedness site.

Appropriations are needed to authorize the equipment purchase.

Recommendation

Staff recommends the attached proposed 2019 budget amendment be adopted to provide
appropriations necessary to utilize the resources provided by the Public Health Emergency
| Preparedness Grant.

COUNCIL ACTION REQUESTED
Motion adopting an Ordinance to amend Ordinance 2018-2345, an Ordinance adopting the

2019 annual budgets for the Grants Fund to provide $10,500 of appropriations for capital
purchases

Roll Call Vote Required

Finance Dept - Paul



STATE OF WISCONSIN : CITY OF FRANKLIN : MILWAUKEE COUNTY
ORDINANCE NO. 2019
AN ORDINANCE TO AMEND ORDINANCE 2018-2345, AN ORDINANCE ADOPTING

THE 2019 ANNUAL BUDGETS FOR THE GRANT FUND TO PROVIDE $10,500 OF
APPROPRIATIONS FOR CAPITAL PURCHASES

WHEREAS, the Common Council of the City of Franklin adopted the 2019 Annual
Budgets for the City of Franklin on November 13, 2018; and

WHEREAS, a new $10,500 Public Health Emergency Preparedness grant has become
available to purchase desks and chairs to equip the City’s Preparedness site; and

WHEREAS, resources and expenditure appropriations were not included n the 2019
Grant Fund for capital purposes; and

WHEREAS, the City of Franklin will benefit by accepting the grant and purchasing the
equipment.

NOW, THEREFORE, the Common Council of the City of Franklin does hereby ordain as
follows:

Section 1 That a 2019 Budget for the Grant Fund be adjusted as follows:

Health Grant Fund
Revenues Grant Increase $10,500
Capital Budget Increase $10,500

Section 2 Pursuant to §65.90(5)(a), Wis. Stats., the City Clerk is directed to publish a Class
1 notice of this budget amendment within ten days of adoption of this ordinance.

Passed and adopted at a regular meecting of the Common Council of the City of Franklin
this day of , 2019,

APPROVED:

Stephen R Olson, Mayor
ATTEST:

Sandra L. Wesolowski, City Clerk

AYES NOES ABSENT



APPROVAL REQUEST FOR

MEETING DATE

Sl Gok COUNCIL ACTION June 4, 2019
REPORTS & April, 2019 Monthly Financial Report ITEM NUMBER
RECOMMENDATIONS .13,

Background

The April, 2019 Financial Report is attached.

The Finance Committee reviewed this report and recommends acceptance of the attached

statements.

The Finance Committee recommended that Common Council revisit the Park Impact Fee rate
immediately and current level of Park Spending to address the expiring Park Impact fees.

Highlights of the report are contained in the transmittal memo.

The Finance Director will be on hand to answer any questions.

COUNCIL ACTION REQUESTED

Motion to Receive and place on file

Finance - PAR




April, 2019
Financial report

City of Franklin

Date: May 15, 2019

To: Mayor Olson, Common Council and Finance Committee Members
From: Paul Rotze'nberg, Director of Finance & Treasurer G,_-SZ

Subject: April 2019 Financial Report

The April, 2019 financial reports for the General Fund, Debt Service Fund, TID Funds, Solid
Waste Fund, Capital Outlay Fund, Equipment Replacement Fund, Street Improvement Fund,
Capital Improvement Fund, Development Fund, Utility Development, Self Insurance Fund, and
Post Employment Insurance Fund are attached.

The budget allocation is completed using an average of the last five years actual spending
against the Original Budget, amendments to the 2019 budget are excluded from the Year To
Date budget allocation. Caution is advised in that spending patterns may have changed.
Comments on specific and trending results are provided below to aid the reader in
understanding or explaining current year financial results.

Cash & Investments Summary ~ is provided to aid in understanding the resources available to
meet current activities. Cash & investments are positions with safety and liquidity as primary
objectives as stated in the City’s Investment policy. Investment returns are secondary in the
investment decisions, while return potential is not ignored.

The City borrowed $20.1 million dollars in February. $10.6 million was used to refund the TID 5
Note Anticipation Note sold in May 2018. $3 million provided financing for a Developer's grant in
TID 3, and $6 million will finance project costs in TID 6.

Cash & Investments in the General Governmental Funds totaling $58.8 million increased $0.9
millien since last month. Most of that increase resulted from the April tax settlement. The large
decrease in the Tax Fund represents the settlement of Property taxes after the second
installment due date.



April, 2019
Financial report

Cash Balances - April & March 2019
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GENERAL FUND revenues of $16.8 million are $0.7 million greater than budget. Tax
collections are slightly faster and higher than prior years.

Year to Date April's expenditures of $8.7 million are $12,000 less than budget. Expenditure
items of note are;

» The Public Works Year to date budget includes the 2018 salt purchase. The allocated
budget does not anticipate that purchase in Q1. This variance will disappear by year
end. _

e The contingency expenditure represents the web site design project.

An $8.0 million surplus is $779,000 greater than budget. The faster collection of taxes
generated the improved performance to budget. The tax collection favorable position will
disappear by year end.

DEBT SERVICE — Debt payments were made March 1 as required. The increased development
activity of late has permitted more impact fee transfers than expected in the budget.

TIF Districts —

TiD 3 = The 2019 increment was collected and the TID borrowed $3 million in February
to finance a Developer Grant. The first of six buildings have received occupancy permits, and
the grant has begun to be paid.

TID4 — The 2019 increment was collected and payments are being made on the
Engineering contract.

TID5 — The 2019 Increment was collected. The TID borrowed $10.6 million to make a
$10 million note payment. Developer draws continue to be paid. The 2019 budget will need to



April, 2019
Financial report

be increased, as spending in 2018 was less than anticipated when the budget was adopted and
will now be made in 2019. Total expenditures on the infrastructure are $17.7 million.

TID8 — The TID borrowed $6 million to finance developer project costs this summer. A
second borrowing, flikely in Q4, will be needed to meet commitments to the Developer.

SOLID WASTE FUND — Activity is occurring as budgeted. Tippage fees tend to run a month
late.

ILANDFILL SITING REVENUES — These revenues impact the four Capital Funds and the
General Fund. The 2019 Budget of $1.6 million anticipated a 72% increase over the prior year.
Due to the uncertainty of that increase, several contingencies were established in the Capital
fund expenditures until a clearer picture of landfill siting revenues was known. Receipts thru
April 30 total $467,300, 141% more than 2018 at this time.

CAPITAL OUTLAY FUND - tax revenues are in line with budget. Landfill siting revenue is
being allocated differently than in prior years, which accounts for the reduced revenue in 2019
compared to budget. The Police have ordered several of the planned vehicles. A $26,000 text
2-911 project initiated in 2016 has numerous technical delays. The Fire Dept has completed the
thermal imaging project. Highway has completed the Router replacement.

EQUIPMENT REPLACEMENT FUND — Revenues are in line with budget. The last of the 2018
projects were completed. The Fire Dept has placed the $633,000 Purchase Order for the fire
engine replacement.

STREET IMPROVEMENT FUND — Revenues are in line with budget. The 2019 program
purchase order has been placed. Costs are expected to be $79,000 less than budget.

CAPITAL IMPROVEMENT FUND — The $1,012,000 of Public Works expenditures represent
the commitments made on the Rawson Homes storm sewer project. Some purchase
commitments have been made on the City Hall HVAC & roof project. The Elm Road engineering
study was charged to Contingency.

DEVELOPMENT FUND — Impact fee collections are starting very strong with several home
building permits getting pulled. The large Water Impact fee was collected on the Ballpark
Common’s Routine Field permit.



April, 2019
Financial report

Impact Fee Resources
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The Park Impact fee expenditures represent a commitment for a trail to a developer. The Park
Impact fee holding period ends at the end of August 2019, should qualifying park expenditures
utilizing fees not occur prior to then, rebates will begin.

Water Impact fees have been held for nearly six years. Oversizing payments to developers will
utilize some of the fees but not very soon. A Water tower project is in the planning stage for
2021 or later and will use all of those fees and more.



April, 2019
Financial report

As of April, 2019, there are $4.27 million of Park and $1.76 million of Water Impact fees on
hand. All other fee types total $315,000.

UTILITY DEVELOPMENT FUND - A large deferred assessment was paid in January.

SELF INSURANCE FUND ~ Revenues are slightly below budget, as participation in the plan
decreased as a result of the revised health insurance program.

Employer contributions to the Health Savings Accounts are pushing costs greater than expected
when more participants chose this plan. A budget amendment permitting additional transfers to
cover HSA contributions will be needed.

Benefit payments are 4% greater than budget.

A break even resuilt thru April is worse than budget but better than last year. Generally, current
performance of this fund is favorable.

RETIREE HEALTH FUND - Insurance results are much better than 2018. The additional
participant contributions are a function of higher participant premium rates and greater
participation. Medical claims are off to a much slower start than 2018, generating an insurance
surplus. These results can quickly change depending upon group activity.

Investment resuits erased the sharp down turn in the fourth quarter of 2018. Net investment
gains of $670,000 combined with the City contributions generate the $754,000 surplus.

Caution is advised, as equity market returns can be volatile, evidenced by the sharp fourth
quarter downturn in 2018.



City of Franklin
Cash & Investments Summary
April 30, 2019

American Institutional Logal Prior
Cash Deposit Capital Government Fidelity Total Month
Management {| Management Invest Pool | Investments Total

General Fund $ 886581 § 8213262 § 5,202,897 § 1,735,414 % - $16,038,153 §$ 15,363,648
Debt Service Funds 31,655 586,347 527,679 - - 1,145,681 1,144,078
TIF Districts 825,240 17,978,658 2,997,569 - - 21,801,467 22,162,726
Nonmajor
Governmental Funds 557,998 10,185,019 9,099,645 - - 19,842,662 19,282,900
Total Governmental

Funds 2,301,474 36,963,285 17,827,790 1,735,414 - 58,827,963 57,953,352
Sewer Fund (25,764) 700,000 - - - 674,236 1,456,218
Water Utility 20,387 3,485,726 410,893 - - 3,917,006 2,977,508
Self insurance Fund 144 237 25,487 1,794,459 - - 1,964,183 1,960,376
Other Designated Funds 13,877 - - - - 13,877 13,972
Total Other Funds 152,737 4,211,213 2,205,352 - - 6,569,302 6,408,571
Total Pooled

Cash & Investments 2,454,211 41,174,498 20,033,142 1,735,414 - 65,397,265 64,361,924
Retiree Health Fund 108,018 - - - 6,009,673 6,117,691 5,933,260
Property Tax Fund 123,928 1,037,002 - - - 1,160,930 7,500,356
Total Trust Funds 231,946 1,037,002 - - 6,009,673 7,278,621 13,433,616
Grand Total

Cash & Investments 2,686,158 42,211,500 20,033,142 1,735,414 6,009,673 72,675886 77,795,540
Average Rate of Return 2.37% 1.65% 2.49%
Maturities:

Demand 2,686,158 29,368,615 64,347 1,735,414 265,550 34,120,083 30,387,168

Fixed Income & Equities - - - 4,397,155 4,397,155 4,255 381

2019 -Q2 - 2,984,485

- - - 2,984,485 2,984,485

2018-Q3 - 9,178,000 995,096 - - 10,173,096 10,172,150
2018-Q4 - - 1,986,014 - - 1,986,014 1,983,524
2020 - Qt - 167,700 1,033,832 - - 1,201,532 1,200,880
2020 - Q2 - 988,383 - - 988,383 -
2020 - 512,700 4,476,226 - 172,961 5,161,888 6,146,240
2021 - - 7,960,703 - 225,887 8,186,590 8,186,431
2022 - - 2,528,541 - 170,505 2,699,046 2,701,348
2023 - - - - 174,230 174,230 174,370
2024 - - - - 201,009 201,009 201,331
2025 - - - - 202,518 202,518 202,274
2026 - - - - 199,858 199,858 199,457
2,686,158 42,211,500 20,033,142 1,735,414 6,009,673 72,675,886 77,795,540

5/14/2019 Findata:Qterpt Cash & Investments April 2019



City of Franklin
2019 Financial Report
General Fund Summary
For the Four months ended April 30, 2019

2019 2019 2019 2019 Var to Budget
Original Amended Year-to-Date Year-to-Date Surplus
Revenue Budget Budget Budget Actual {Deficlency)
Property Taxes $ 18,139,675 $ 18,139,675 $ 14,026,581 $ 14,548,158 $ 521,577
Other Taxes 686,800 686,800 24 456 48,137 23,681
Intergovernmental Revenue 1,736,127 1,736,127 302,844 321,961 19,117
Licenses & Permits 1,038,990 1,038,990 322,881 303,514 {19,367)
Law and Ordinance Violations 546,000 546,000 216,382 151,201 (66,181)
Public Charges for Services 2,056,950 2,056,950 621,426 693,327 71,801
intergovernmental Charges 207,500 207,500 - 30,891 30,891
Investment Income 265,000 265,000 88,333 229,878 141,545
Miscellanous Revenue 162,150 162,150 35,124 31,008 (4,116)
Transfer from Other Funds 1,109,250 1,108,250 392,116 439,125 47,009
Total Revenue $ 25,948,442 $ 25,048,442 $ 16,030,143 $ 16,797,200 $ 767,057
104.79%
2019 2019 2019 2019 Var to Budget
Original Amended Year-to-Date Year-to-Date Surplus
Expenditures Budget Budget Budget Actual (Deficiency)
General Government $ 3,200,440 $ 3239416 A & 1,219,744 $ 109098633 e $ 120,111
Public Safety 17,784,187 17,778,874 & 5,885,456 5,996,280 E (110,824)
Public Works 3,571,132 3,703,236 A 1,151,083 1,290,314 E (139,231)
Health and Human Services 750,797 742,362 A 231,485 202,722 28,763
Other Culture and Recreation 182,702 185,793 A 42 977 42,350 827
Conservation and Development 640,776 732,514 a 207,806 242,944 E (35,138)
Contingency and Unclassified 2,069,728 1,833,754 A 31,826 16,920 E 14,906
Anticipated underexpenditures {375,320} (317,444) A (105,815) - (105,815)
Transfers to Other Funds 274,000 282,100 A 83,333 - 83,333
Encumbrances - - - (155,220) 155,220
Total Expenditures $ 28,008,442 $ 28,180,605 $ 8,747,895 $ 8,735,943 b 11,952
99.86%
Excess of revenue over
{under) expenditures (2,150,000) (2,232,163) §$ 7,282 248 8,061,257 $ 779,009
Fund balance, beginning of year 7,336,277 7,336,277 7,336,277
Fund balance, end of period $ 5,186,277 $ 5,104,114 $ 15,397,634

5/15/2019

A Represents an amendment to Adopted Budget
E Represents an ecumbrance for current year from prior year
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City of Franklin
Debt Service Funds
Balance Sheet
April 30, 2019 and 2018

2019 2019 2018 2018
Special Debt 2019 Special Debt 2018
Assets Assessment Service Total Assessment Service Total
Cash and investments $ 727,742 $ 417,939 $ 1,145,681 $ 626,126 $ 60,762 $ 686,888
Special assessment receivable 58474 - 58,474 89,463 - 89,463
Total Assets $ 786,216 $ 417,939 $ 1,204,155 $ 715,589 $ 60,762 $ 776,351
Liabilities and Fund Batance
Uneamned & unavailable revenue $ 58,474 3 - $ 58,474 $ 89,463 $ - $ 89,463
Unassigned fund balance 727,742 417,939 1,145,681 626,126 60,762 686,888
Total Liabilities and Fund Balance $ 786,216 $ 417,939 $ 1,204,155 $ 715,589 $ 60,762 § 776,351
Statement of Revenue, Expenses and Fund Balance
For the Four menths ended April 30, 2019 and 2018
2019 2019 2019 2019 2018 2018 2018
Special Debt Year-to-Date Amended Special Debt Year-to-Date
Revenue Assessment Service Actual Budget Assessment Service Actual
Property Taxes 3 - $ 1,300,000 $ 1,300,000 $ 1,300,000 $ - $ 1,300,000 $ 1,300,000
Special Assessments 5,729 - 5,729 - 4,437 - 4,437
Investment Income 7,679 6,191 13,870 (2,262) 2,334 72
GO Debt Issuance - - - - - - -
Total Revenue 13,408 1,306,191 1,319,599 1,300,000 2,175 1,302,334 1,304,509
Expenditures:
Debt Service:
Principal - 1,405,000 1,405,000 1,405,000 - 1,339,008 1,339,008
Interest - 74,256 74,256 134,138 - 65,634 65,634
Bank Fees 800 800 1,050 - -
Total expenditures - 1,480,056 1,480,056 1,540,188 - 1,404,642 1,404,642
Transfers in - 323,419 323,419 240,188 - 111,999 111,808
Transfers out - - - - {60,000) - (60,000}
Net change in fund balances 13,408 148,554 162,962 - (57,825) 9,691 (48,134)
Fund balance, beginning of year 714,334 268,385 082,719 982,719 683,951 51,071 735,022
Fund balance, end of period $ 727,742 $ 417,939 $ 1,145,681 $ 982,719 $ 626,126 $ 60,762 $ 686,888

5/13/2019
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City of Franklin

Consolidating TID Funds
Balance Sheet
April 30, 2019
JID3 TID4 TID5 TID 6 Total
Assets
Cash & investments $ 5358526 % 4,237,554 § 5674036 3 6,531,351 $ 21,801,467
Total Assets $ 5,358,526 $ 4,237,554 $ 5674036 % 6,531,351 $ 21,801,467
Liabilities and Fund Balance
Accounts payable $ 833,333 § 15612 % 7016 § - $ 855,961
Accrued liabilifies 865,136 - - - 865,136
Due to other funds - - 29,694 - 29,694
Advances from other funds - - 75,000 13,000 88,000
Total Liabilities 1,698,469 15,612 111,710 13,000 1,838,791
Assigned fund balance 3,660,057 4,221,942 5,562 326 6,518,351 19,962 676
Total Liabilittes and Fund Balance $ 5358528 $ 4237554 $ 5674036 § 6,531,351 $ 21,801,467
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019
TID 3 TID4 TID5 TID 6 Total
Revenue
General property tax levy 5 1,114,683 $ 1,011,224 $ 30951 % - 3 2,156,858
Payment in lieu of taxes - 121,759 - - 121,759
State exemnpt aid - - - - -
Investment income 35,032 41,830 59,003 6,840 142 805
Bond proceeds 3,001,886 - 10,600,102 6,638,320 20,240,308
Total revenue 4,151,601 1,174,813 10,690,056 6,645,160 22,661,730

Expenditures

Debt service interest & fees 3 16,201 % - $ 10423009 % 109,101 $ 10,553,311
Administrative expenses 3,542 14,672 14,795 2,083 35,092
Professional services - 132,399 78,610 2,537 213,546
Capital outlays - 714,802 3,339,310 - 4,054 112
Development incentive & obligation payments 1,125,324 - - - 1,125,324
Encumbrances - (817,443) - (47,479) {1,156) (666,078)
Total expenditures 1,145,067 44,430 13,813,245 113,465 15,116,207
Revenue over (under) expenditures 3,006,534 1,130,483 (3,123,189) 6,531,695 7,545 523
Fund balance, beginning of year 653,523 3,091,459 8,685,515 {13,344} 12,417,153
Fund balance, end of period $ 3,660,067 & 4221942 § 5562326 % 6,518,351 § 199862676

5M156/2019 £:141803 VOL1 Finance\Qtrrpt-MONTHLY FINANCIAL REPORTS\2019\CDA All TIDsApril



City of Franklin
Tax Increment Financing District #3
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash & investments $ 5,358,526 $ 1,490,560
Total Assets $ 5,358,528 $ 1,490,560
Liabilities and Fund Balance
Accounts payable $ 833333 % 9
Accrued liabilities 865,136 1,323,600
Total Liabilities 1,698,469 1,323,609
Assigned fund balance 3,660,057 166,951
Total Liabilittes and Fund Balance $ 5,358,526 $ 1,490,560
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2019 2018
Annual Amended Year-to-Date Year-to-Date Year-to-Date
Budget Budget Budget Actual Actual
Revenue
General property tax levy $ 1,180,900 $ 1,180,900 $ 1,180,900 $ 1,114,683 $ 1381191
State exempt aid 479,831 479,831 2,100 - -
Investment income 25,000 25,000 12,236 35,032 8,656
Bond proceeds 3,500,000 3,500,000 3,500,000 3,001,886 -
Total revenue 5,185,731 5,185,731 4,695,236 4,151,601 1,380,847
Expenditures
Debt service principal - - - - 985,000
Debt service interest & fees 111,500 111,500 70,500 16,201 15,084
Administrative expenses 113,350 113,350 37,350 3,542 28,615
Interfund interest - “ - - 74
Capital outlays - 984,323 - - -
Development incentive & obligation payments 4,589,265 4,588,285 1,529,755 1,125,324 109,000
Encumbrances - - - - -
Total expenditures 4.814,115 5,798,438 1,837,605 1,145,067 1,137,773
Revenue over (under) expenditures 371,616 612,707y _$ 3,057,631 3,008,534 252 074
Fund balance, beginning of year 653,523 653,623 653,523 (85,123)
Fund balance, end of period $ 1,025,139 § 40,818 $ 3660057 % 166,951

5/14/2019 L:\41803 VOL1 Finance\Qtrrpt-MONTHLY FINANCIAL REPORTS\20TRCDA TIF 3April



City of Franklin
Tax Increment Financing District #4
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash & investments $ 4,237,554 $ 3,592179
Total Assets $ 4,237,554 $ 3,502,179
Liahilities and Fund Balance
Accounts payable 3 15,612 3 117
Total Liabilities 15,612 117
Assigned fund balance 4,221,942 3,592,062
Total Liabilities and Fund Balance $ 4237554 $ 3,592,179
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2019 2018
Annual Amended Year-to-Date Year-to-Date Year-to-Date
Budget Budget Budget Actual Actual
Revenue
General property tax levy $ 1023600 $ 1,023600 $ 1023600 $ 1011224 $ 1,059,413
Payment in Lieu of Taxes 132,800 132,800 112,880 121,759 132,871
State exempt aid 18,700 19,700 1,600 - -
Investment income 20,000 20,000 6,667 41,930 2,139
Bond proceeds _ 5,000,000 5,000,000 - - -
Total revenue 6,196,100 6,196,100 1,144,747 1,174,913 1,194,423
Expenditures
Debt service interest & fees 188,750 188,750 37,917 - oo
Administrative expenses 10,350 10,350 13,283 14,672 2,374
Professional services 28,500 161,724 - 132,399 66,480
Capital outlay 8,000,000 8,714,802 2,666,667 714,802 -
Encumbrances - - - (817,443) (60,474)
Total expenditures 8,228,600 9,075,626 2,717 867 44,430 8,360
Revenue over (under) expenditures (2,032,500) (2,879,526) $ (1,573,120) 1,130,483 1,186,063
Fund balance, beginning of year 3,091,459 3,091,459 - 3,091,459 2,405,999
Fund balance, end of period $ 10589059 § 211,933 $ 4,221,942 $ 3,592,062

5/14/2019 1141803 VOL1 Finance\Qurpt-MONTHLY FINANCIAL REPORTS2019\CDA TIF 4April



City of Franklin
Tax Increment Financing District #5
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash & investments $ 5,674,036 $ {8,782)
Total Assets $ 5,674,036 $ {8,782)
Liabilities and Fund Balance
Accounts payable 5 7,016 $ 1,612
Due to other funds 28,694 4,649,695
Interfund advance from Development Fund 75,000 75,000
Total Liabilities 111,710 4,726,607
Assigned fund balance 5,562,326 (4,735,389)
Total Liabilities and Fund Balance $ 5,674,036 $ (8,782)
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2019 2018
Annual Amended Year-to-Date Year-to-Date Year-to-Date
Budget Budget Budget Actual Actual
Revenue )
General property tax levy $ 31,500 $ 31,500 $ 10,500 $ 30,951 $ 30,500
State exempt aid 400 400 133 - -
Investment income 25,000 25,000 8,334 59,003 24
Bond proceeds 10,000,000 10,000,000 10,000,000 10,600,102 -
Total revenue 10,056,900 10,056,900 10,018,967 10,690,056 30,524
Expenditures
Debt service interest & fees 10,875,810 10,875,810 10,374,246 10,428,009 -
Administrative expenses 20,700 20,700 6,900 14,795 15,450
Professional services 10,000 54,279 3,333 78,610 58,868
Capital outlay - - - 3,339,310 4,620,000
Development incentive & obligation payments 4,000,000 4,000,000 1,333,334 - -
Encumbrances - - - (47, 479) (27,279}
Total expenditures 14,806,510 14,950,789 11,717,813 13,813,245 4 667,038
Revenue over (under) expenditures (4,849,610) (4,893,889) § (1,698,846) (3,123,189) (4,636,515)
Fund balance, beginning of year 8,685,515 8,685,515 8,685,515 (98,874)
Fund balance, end of period $ 3835905 $ 3,791,626 $ 5,562,326 $ (4,735389)

5/14/2019
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City of Franklin
Tax Increment Financing District #6
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash & investments $ 6,531,351 3 -
Total Assets $ 6,531,351 $ -
Liabilities and Fund Balance
Advances from other funds $ 13,000 3 -
Total Liabilities 13,000 -
Assigned fund balance 6,518,351 -
Total Liabilities and Fund Balance $ 6,531,351 $ -
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2018 and 2018
2019 2019 2019 2019 2018
Annual Amended Year-to-Date Year-to-Date Year-to-Date
Budget Budget Budget Actual Actual
Revenue
Investment income $ - $ 132,300 $ 44,000 $ 6,840 $ -
Bond proceeds - 9,837,382 8,137,000 6,638,320 -
Total revenue - 9,069,682 6,181,000 6,645,160 -
Expenditures
Debt service interest & fees $ - $ 195,375 $ 52,000 $ 108,101 $ -
Administrative expenses - 8,650 - 2,983 -
Professional services - 26,156 - 2,537 -
Capital outlay - 9,000,000 - - -
Encumbrances - - - {1,156) -
Total expenditures - 9,230,081 52,000 113,465 -
Revenue over {under) expenditures - 739,601 $ 6,129,000 6,531,695 -
Fund balance, beginning of year {13,344) (13,344) {13,344) -
Fund balance, end of period 3 (13344) & 726,257 $ 6,518,351 $ -

5/14/2019 L:\41803 VOL1 Finance\Qtrrpt-MONTHLY FINANCIAL REPORTS\2019\CDA TIF 8April



City of Franklin

Solid Waste Collection Fund

Balance Sheet

April 30, 2019 and 2018

Assets 2019 2018
Cash and investments $ 1,386,764 $ 1,341,470
Accrued Receivables 269 518

Total Assets $ 1,387,033 $ 1,341,988

Liabilities and Fund Balance
Accounts payable $ 126,118 $ 124,693
Accrued salaries & wages 458 430
Restricted fund balance 1,260,457 1,216,865

Total Liabilities and Fund Balance $ 1,387,033 $ 1,341,988

Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2018
Adopted YTD Year-to-Date  Year-to-Date
Revenue Budget Budget Actual Actual
Grants $ 69,000 - $ - $ -
User Fees 1,220,400 1,218,921 1,214,373 1,208,508
Landfill Operations-tippage 361,800 78,5652 79,689 81,321
Investment Income 9,500 3,954 11,661 1,934
Sale of Recyclables - - - 228
Total Revenue 1,660,700 1,301,427 1,305,723 1,291,991
Expenditures:
Personal Services 16,931 5,285 4,301 4,746
Refuse Collection 713,750 237,298 236,976 231,090
Recycling Collection 380,720 126,670 131,358 127,553
Leaf & Brush Pickups 63,800 21,267 - -
Tippage Fees 469,000 156,333 102,818 104,834
Miscellaneous 3,500 1,167 560 580
Printing 1,800 600 - -

Total expenditures 1,649,501 548,620 476,013 468,803

Revenue over (under) expenditures 11,199 752,807 829,710 823,188

Fund balance, beginning of year 430,747 430,747 393,677

Fund balance, end of period $ 441,946 $ 1,260,457 $ 1,216,865

5/14/2019
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City of Franklin
Capital Outlay Fund
Balance Sheet

April 30, 2019 and 2018

Assets 2019 2018
Cash and investments $ 681,522 $ 576,456
Accrued Receivables 1,800 -

Total Assets $ 683,322 $ 576,456

Liabilities and Fund Balance
Accounts payable 3 7,530 $ 46,969
Assigned fund balance 675,792 529,487

Total Liabilities and Fund Balance $ 683,322 $ 576,456

Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2019 2018
Original Amended  Year-to-Date Year-to-Date Year-to-Date
Revenue Budget Budget Budget Actual Actual
Property Taxes $ 452,800 $ 452,800 $ 452,800 $ 452,800 $ 450,500
Grants 5,000 5,000 1,667 1,606 -
Landfill Siting 317,000 317,000 118,128 99,930 42 600
Investment Income 6,000 6,000 2,000 6,518 781
Miscellanous Revenue 25,000 25,000 5,718 2,715 323
Transfers from Other Funds 250,000 250,000 125,000 - -

Total Revenue 1,055 800 1,055,800 705,313 563,569 494,204

Expenditures:

General Government 158,610 234,648 46,258 1,760 72,013
Public Safety 473,795 576,235 218,656 321,018 355,440
Public Works 34,020 42 020 11,858 27,117 16,478
Health and Human Services 1,020 1,020 340 - -
Culture and Recreation 9,000 11,866 3,000 2,866 -
Conservation and Development 1,500 2,010 500 - -
Contingency 50,000 34,190 44 730 - 16,028
Contingency - Pending Additional :

Consideration 100,000 100,000 - - -
Contingency - Restricted 250,000 250,000 - - -
Encumbrances - - - (39,942) {142,202)
Transfers to Other Funds - - - - -

Total expenditures 1,077,945 1,251,989 325,342 312,820 317,757

Revenue over (under) expenditures (22,145) {196,189) 379,971 250,749 176,447

Fund balance, beginning of year 425,043 425043 425,043 353,040

Fund balance, end of period $ 402,898 $ 228854 $ 675792 $ 529487

A Portion of Municipal Building, Police, Highway & Parks appropriations are contingent upon Landfill Siting

revenue growth

5/13/2019
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Assets
Cash and investmenis

Total Assets
Liabilities and Fund Balance

Accounts payable
Assigned fund balance

Total Liabilities and Fund Balance

Revenue:
Property Taxes
Landfill
Investment Income
Transfers from Other Funds
Froperty Sales

Total revenue

Expenditures:
Public Safety
Public Works
Encumbrances

Total expenditures
Revenue over {under) expenditures
Fund balance, beginning of year

Fund balance, end of period

City of Franklin

Equipment Replacement Fund

Balance Sheet

April 30, 2019 and 2018

2019 2018
$ 2,945,034 $ 2715639
$ 2,945 034 $ 2,715,639
$ - $ 39,417
2,945,034 2,676,222
$ 2945034 $ 2715639
Comparative Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2019 2018
Original Amended Year-to-Date Year-to-Date Year-to-Date
Budget Budget Budget Actual Actual
$ 175,000 $ 175,000 $ 175,000 8 175,000 3 350,000
376,700 376,700 135,126 112,150 57,900
29,000 29,000 9,667 31,893 {11,814)
30,000 30,000 5,973 727 7,738
610,700 610,700 325766 319,770 403,824
1,008,670 1,006,670 647,206 633,395 43,417
190,000 210,431 6,309 20,431 249610
- - - (633,395) {253,610)
1,196,670 1,217,101 653,515 20,431 39,417
(585,970) {606,401) {327,749) 299,332 364,407
2,645,605 2,645 695 ' 2,645,695 2,311,815
$ 2,059,725 $ 2,039,294 $ 2,845034 $ 2676222
L:\41803 VOL1 Finance\Qtrrpt-MONTHLY FINANCIAL REPORTS\2019\Equip Replacement  April 2019
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City of Franklin
Street Improvement Fund
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash and investments $ 758,730 $ 1,040,497
Total Assets $ 758,730 $ 1,040,497
Liabilities and Fund Balance
Accounts payable $ 11,887 $ 276
Assigned fund balance 746,843 1,040,221
Total Liabilities and Fund Balance $ 758,730 $ 1,040,497
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2018
Original Year-to-Date  Year-to-Date
Revenue: Budget Totals Totals
Property Taxes $ 18,200 $ 18,200 $ 714,700
Landfill Siting 133,000 42,060 38,400
investment Income 4,000 4,190 1,264
Local Road improvement Aids 700,000 300,000 -
Refunds and Reimbursements - - “
Total revenue 855,200 364,450 754,364
Expenditures:
Street Reconsfruction Program - Current Year 975,000 921,125 841,709
Encumbrances - {904,130) {841,300)
Total expenditures 975,000 16,995 409
Revenue over {under) expenditures {119,800) 347,455 753,955
Fund balance, beginning of year 399,388 399,388 286,266
Fund balance, end of period $ 279,588 $ 746,843 $ 1,040,221

Findata:Qtrrpt Street Improvement April 2019



Assets
Cash and investments
Accrued receivables
Total Assets

Liabilities and Fund Balance
Accounts payable
Escrow Balances Due
Assigned fund balance

Total Liabilities and Fund Balance

Revenue:
Block Grants
Other Grants
Landfill Siting
Transfers from Other Funds
Transfers from Impact Fees
Transfers from Connection Fees
Bond Proceeds
Donations
Refunds & Reimbursements
Investment Income

Total revenue

Expenditures:
General Government
Public Safety
FPublic Works
Cuiture and Recreation
Sewer & Water
Contingency
Bond/Note [ssuance Cost
Transfers to Other Funds
Encumbrances

Total expenditures
Revenue over (under) expenditures

Fund balance, beginning of year

City of Franklin

Capital Improvement Fund

Balance Sheet

April 30, 2019 and 2018

2019 2018
$ 3,510,996 $ 3,526,290
8,949 847
$ 3,619,945 $ 3,527,137
$ 51,407 $ 62,805
78,915 78,915
3,389,623 3,385417
$ 3,519,945 $ 3,627,137
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2018
Original Amended Year-to-Date  Year-to-Date
Budget Budget Totals Totals
$ -3 -5 - s -
1,150,000 1,150,000 - -
560,000 560,000 176,322 28,205
384,511 384,511 - -
1,000,000 1,000,000 - -
2,100,000 2,100,000 - -
- - - 11,085
20,000 20,000 33,931 {3,371)
5,214,511 5,214,511 210,253 35,919
1,815,000 1,822,940 172,588 -
1,665,000 1,707,696 50,508 112,545
2,550,000 2,642 485 1,012,030 577,754
843,109 846,434 3,325 344 387
1,000,000 1,000,000 - -
100,000 148,084 48,871 17,249
75,000 75,000 - -
- ~ (1,143,320) (805,940)
8,048,109 8,242 619 144,002 445,995
(2,833,598) (3,028,108) 66,251 (410,076)
3,323,372 3,323,372 3,323,372 3,795,493
$ 489774 $ 295264 $ 3,389,623 $ 3,385417

Fund balance, end of period

5/13/2019
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City of Franklin
Development Fund
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash and investments $ 6,463,091 $ 4,248,879
Total Assets $ 6,463,091 $ 4,245 879
Liabilities and Fund Balance
Accounts payable $ - $ -
Payable to Developers- Oversizing 103,934 59,799
Non-Spendable Fund Balance - Advances - -
Assigned fund balance 6,359,157 4,189,080
Total Fund Balance 6,359,157 4,189,080
Total Liabilities and Fund Balance $ 6,463,091 $ 4248879
Comparative Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2018
Amended Year-to-Date Year-to-Date Year-to-Date
Revenue: Budget Budget Actual Actual
Impact Fee: Parks $ 400,000 $ 75,786 3 133,787 $ 33,726
Southwest Sewer Service Area 35,000 3,889 13,104 -
Administration 7,500 1,154 2,585 660
Water 425,000 90,733 226,378 29,481
Transportation 25,000 3,731 7,838 2,021
Fire Protection 50,000 8,211 20,625 5,258
Law Enforcement 75,000 12,357 38,268 9,727
Library 75,000 14,295 37,331 0,598
Total Impact Fees 1,092,500 210,156 479,916 90,471
Investment Income 60,000 20,000 66,120 (15,965)
Interfund Interest Income - - - 74
Total revenue 1,152,500 230,156 546,036 74,580
Expenditures:
Other Professional Services 35,253 6,667 15,253 3,321
Transfer to Debt Service:

Law Enforcement 205,000 48,634 133,800 15,972

Fire 43,100 29,234 39,333 6,440

Transportation 73,250 8,979 18,000 12,218

Library 133,100 39,863 132,286 17,371

Total Transfers to Debt Service 454 450 126,710 323,419 51,999
Transfer to Capital Improvement Fund:

Park 384,511 23,348 25,285 -
Total Transfers to Capital Improveme 384,511 23,348 25,285 -
Sewer Fees 500,000 - - -
Water Fees 500,000 166,667 226,590 -
Encumbrances - (263,472) (3,321)

Total expenditures 1,874,214 323,302 327,075 51,999
Revenue over (under) expenditures (721,714) (93,236) 218,961 22,581
Fund balance, beginning of year 4,058,562 6,140,196 4,166,499
Fund balance, end of period $ 3,336,848 $ 6,359,157 $ 4,189,080

5/13/2019 L:\41803 VOL1 Finance\Qtrrpt-MONTHLY FINANCIAL REPORTS\2019\Development Fund  April 2019



6102 S334 1DVdINI XSIX'$894 10edWE L 0Z\S LYOdIY TYIONYNIL ATHLNOW-dIMDeaUeU ] LTOA €081

spoted ainiry ul enp sjuswied Buizisieand  00°662'6S

6LOC/GLIS

epew sjuswhed Buizisisng z
sjuawied aoes 1980 L

29) Joedill UB JoU 994 SARBNSIUIWPY UB Aq papung |

620'/19C £56'068 zeg'sirb'L 0 rry'0/2 1s8s8)u1 ¢ [ediouud palisyeq

082'80%"L 0226 0GL'99F 00F'SZT 056729 2L0z/1e/e) © souejeg predun

8£5'65k BEO'FEL #00'502 966'Cr 66¥'CL panpayag

00'506'/86 00'641'99 00082'78 00'0LL'SH 00'628'LE 00'6ZH L2k 00°09L'9 00ZLL YL 00'902'LLE
00'/ge'e89 00'128'LS 00'LEF'88 00¥EL'SY 00°9EF'LS 00'GL¥'GET 00°0£8's 00'895'21 00'Z65'¥8L
00 LLE'ELY 00'925'8€ 0022208 00'9LL'L2 00°6€5'02 00°Zgg'eel 00°0£9's 00'826'Z 00°0/8'/€1
00'652'€LS 00'g2L'LS 00°960'95 00'861°0E 00°0.5'8 00°2£2°90T 00°058'% 00'0 00'£86'602
00°CLE'182T 00'cge'6l 00°ZL0'EE 0002621 00'8lLz'sl 0065221 005692 000 00°L65'99
¥0'66.'81L5'C 00°886'cHE Z1'9/0'06¢2 Z8'60v'98lL  0L'E£S'SS 00'L¥+'826 00°6Z9'02  00'689'% 00°/£0'698
00°'9L6'6LY 00°LEE L€ 00°'892'8E 0052902 00'gE8' L 00'82£'922 006952 00+0L'EL 00°/82'SEL
61°251°65¢'S L1 200° LY 80°Z5LYE 280899 ZZLsL'EL 0£'€82°909L°L  lVETF06 £0°198°2S L9'Z96'9L2°Y
00°296'zL G966 98'0. 77951 08z 99'209'€ 8E'v8l 09201 6L lgl'e
000

6L06L'9rE'D 9z’ L16'gr 2T 189'%ve SL¥SP'9L gLezl'sl vo08L'€9. L 606EZ068  £E6SL'ES A A A
{(oo-01L6) {00016}

00'8556'802 00'98e'LZ 00°'980°02 00'+62'01 00°ZLL'2 00°02r'0L 00565t 00'688'v 00'LiV 2L
6LZPS'8EL'D 92'625'5¢ 22'565'pL 51'099'69 81°909°LL bo'082'269°L  60'PSS'68 £70.0'8h ZF0L2°061'Y
LOESL'ES 6k’ 12L GL¥Z9 21'c69 86261 60°0Z6'CL 16'614 LL'gE p'ee8'se
000

8l '68£'G80'D 2L E08'%T 10°LI6'EL /6°996'v9 0T ESP'LL SS0V8'849'L E5vil'8R ELEED L £6'988'FS1 ¥
(6g¥oL'gze) |, (gz'98z'Cel) (oo00g'eet) {c1gee'se) |, (0OOOO'BE) (0g'ak2'E) .
00'85€'L4Z 00'S6'SL 00°Z8L'8l 00'1LE8'S 00'12L'S 00°g96'agl 00066 00°GLF'S 00'9L£'95
20'961'0¥1'9 O'SL'LEL 10'685'6Z1 0L 69F 76 pezel'se §5'789'225'L  ZO0ES06  ZL'LLT8E 86°0/5'860'Y
sauefeq Aelg juswaaloug uonosjold uonepodsuel] FETTTY eaq JOMIS MS uonRealnay
yseo me alld «  HWupY syled
1IN
21120002 L2- [:1TA 4 legy a962¥ [+15Ta 4 reck £6et Z6Z¥

LLELOOLL L2

610Z ‘L€ Y2JBy Papua syjuow daiyy sy} Jog

Aianoy a4 joedw| jo AMewwing

uipjueld yo A9

5994 Joedw| €102
$984 Pedw| ¥1.0Z
$994 Joedw] 5102
$884 Joedw| 9L.0g
se94 pedwl LL0Z
se94 pedwi 8L0T
sea pedw| 6LOZ

6102/0£/9 dueleq Buipug
BUIoU] JuUSLISIAU(

sigjsuely
[elcigns
sainypusdxgy
soa4 1oeduw)
J1ouEND puz

610Z/LE/E Souereq Suipug
SLO2U| JUSWISIAU|
slajsuel |

fejoins

salnypuadxgy
sas4 Joedw

Japenp isi

6L/10/10 ‘leg Buuuibag

100V aingpuadx3
100y SNURATY
oY yseo

pung juawdojaaed



AJLULUNG SUOIII9(JOTXS|X’ PAEMIO) HO0Z-P3103]|0D 5234 10edw] YuYd AYIUOIN\SZ4dXXEd\O0[IN0 uaIued\sad Jausau| Alelodwa] \smopulpm\3oso.oyn\(ed0T\eleqddy\FIaquaziod\sIasMEL0Z/9T/S

AIPWIWING SU0I03]|03[X5]0 PIEMIC) FO0Z-P10a100 S99 19edwl] YHYd AlYIUON]\SZHdXXE\OORNO TUSIUGT\SI|H 1uIa}u] A1R1odwa [ \SMOPUIAM\YOSOLINN[E20T\ETegddy\B1aquanold\s1asn\:)

TIS'V8E 60T'STE lerol
TITOvT 601'86Z boy pue sjieq poayiogqusian
0or's 000°02 A3Q 1ed MIIA JUESED|d
‘20z "I 29Q Spus poaisad Suip|oy papuaixks syl "900T 0T I4dy 000°sEe 000005 UoIjiARd MILA JUESED|d
121Je PaII5||00 S88) 10} s1edA £T 01 papuaie pouad BulpjoH « ££LT£-9TOT UONN|OS2Y Jad Saa4 peduly i ] Ppaloig

s1rafold - y93png 6102
*Pa129[|03 I1ep W) SIEBA 0T 51 pOUad Buip|oH Jejnday

18L'€EL ££0°698 16999  €96°60T O/9'/ET  EESYET  90TLIE  BEE'E9T  90T'E9T  BLY'SET  STE08 VLO'EET  90£°02T £06°9%9 [eloL
BY'8EE  ET56 0£0'9 - sit's ZE9's L19°E 0689 2959 STE'E 946'C 999°§ ¥6E'65 g

769'ET - 03071  vI6's B¥'8 961'ST 04T qeTLT 18T'E - 9/6C TEETT 766'SE AON

T69'ET - STO'E S8LYT 008'9z 8250 S80°3T hr'E - 5/€'6 Y06'TT ¥99°22 88E'ZE 10

9/9°27 €156 060'8T  BZRTT  TILBT  0OVOE  LI9°C - £v8'6 STT'E 796'S 866'9T 689'6C des

660'T8  ZVED 5v0'6 878TT  080WYT  930°er  TOLTT 063'9 £¥8'6 00STT 8768 S9T'YT o8LE . any

E80'SHT  €I5%6 0£0%9 £56°C 968'9T  E65'9T  6STYE 08L'ET 4% ST Y zer'or | 96E72C 986y Inr

SK6'E8  TLIE S¥0'6 SBLPT BIT'TZ bEL'ZT OLT'9E SEE'0T SO¥'9T  0ST'9 96T szE'SY 618°€T ung

9/9°t1 €156 T6S'6TT  v/8'PS  TEY'S S66'ST  VECY - 182 0s7'9 v06'TT | 2EE'TT ¥8SUS. Aew

VL ETP'E [4 78 0£0%9 1288 969°cr  OI9'E8  TSS'OT SEEOT 8/5'9,  STTE 756'S SITYT vBE'es : Idy
S8L'0T STTLT  2be’s SY0's 860 grb's S66'ST  B9FYT SEE0T 182t SZT'E 876'8 ¥99°ze ‘egg'sy. ey
v98'ET £EP'S e Z00'ZT  ¥I6'S 7e9's 66LE 15801 1L8°28 8T'E SO¥'TT 088'vT | 66¢'8 BLOTL g
£99°TE 5526 - - 9T8'C 7E9's 865°L Te'or - - 0sz's 998've | L6F'SE £98'66 uer
6102 210T L10Z 9102 STOT y102 £T0Z ZE0Z__ TI0Z 0102 6002 8007 2002 9002 yauopn

YIUOHA % 1ea), pa123||07 |

162r°0000°L2
pa199[]0) s94 Pedw| led Apjuow
uipjuesd jo A



City of Franklin

Utility Development Fund

Balance Sheet

April 30, 2019 and 2018

Assets 2019 2018
Cash and investments - Water $ 764,293 $ 620,072
Cash and investments - Sewer 1,117,208 795,812

Special Assessment - Water Current 101,293 146,187
Special Assessment - Water Deferred 251,036 332,862
Special Assessment - Sewer Current 191,587 241,026
Special Assessment - Sewer Deferred - 76,728
Reserve for Uncollectible (18,776) {40,982)
Total Assets $ 2,408,641 $ 2,180,905
Liabilities and Fund Balance
Accounts payable $ - 5 -
Uneamed Revenue 527,140 755,921
Total Fund Balance 1,881,501 1,424,984
Total Liabilities and Fund Balance $ 2,408,641 $ 2,180,905
Comparative Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2019 2018
Original Year-to-Date  Year-to-Date  Year-to-Date
Revenue: Budget Budget Actual Actual
Special Assessments
Water $ 28,400 2,894 $ 63,551 $ -
Sewer 29,200 2,014 70,898 -
Connection Fees
Water 2,000 1,333 - -
Sewer 35,000 7,438 20,100 5,400
Total Assessments &
Connection Fees 94,600 13,679 154,549 5,400

Special Assessment Interest 17,900 51 - -

Investment Income 10,000 3,334 14,414 6,206
Total revenue 122,500 17,064 168,963 11,606

Transfer to Capital Improvement Fund:

Water 500,000 - - -
Sewer 500,000 - - -

Total Transfers to Capital Improven 1,000,000 - - -

Revenue over {under) expenditures (877,500) 17,064 168,963 11,606

Fund balance, beginning of year 1,712,538 1,413,378

Fund balance, end of period $ 1,881,501 $ 1,424 984

5/13/2019
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City of Franklin
Self Insurance Fund - Actives
Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash and investments $ 2,059,484 $ 2,146,045
Accounts receivable 309 900
Prepaid expenses - 1,500

Total Assets $ 2,059,793 $ 2,148,445

Liabilities and Net Assets
Accounts payable $ 11,391 $ 45,979
Claims payable 290,700 290,700
Unrestricted net assets 1,757,702 1,811,766

Total Liabilities and Fund Balance $ 2,069,793 $ 2,148,445

City of Franklin Self Insurance Fund - Actives
Statement of Revenue, Expenses and Fund Balance
For the Four months ended April 30, 2019 and 2018
2019 2019 2018
2019 Year-to-Date Year-to-Date Year-to-Date
Revenue Budget Budget Actual Actual
Medical Premiums-City $ 2,837,218 $ 951,229 $ 814,501 $ 830,560
Medical Premiums-Employee 642,507 213,836 174,946 153,633
Other - Invest Income, Rebates 30,000 10,000 48,718 22,342
Medical Revenue 3,500,725 1,175,065 1,038,165 1,006,535
Dental Premiums-City 112,550 31,745 37,481 36,178
Dental Premiums-Retirees 3,675 1,907 1,236 1,800
Dental Premiums-Employee 56,450 18,745 19,121 18,413
Denta!l Revenue 172,675 52,397 57,838 56,391
Total Revenue 3,682,400 1,227,462 1,086,003 1,062,926
Expendifures:
Medical
Medical claims 2,833,650 684,580 637,259 748,237
Prescription drug claims - - 73,099 114,837
Refunds-Stop Loss Coverage - - 22 {18,130)
Total Claims 2,833,650 684,580 710,380 844 944
Medical Claim Fees 145,850 56,031 51,103 53,051
Stop Loss Premiums 667,300 226,858 184,385 157,239
Other - Miscellaneous 118,250 13,182 218 10,795
Transfer to Other Funds 59,250 19,750 98,125 -
Total Medical Costs 3,824,300 1,000,401 1,044 211 1,066,029
Dental
Active Employees & COBRA 189,000 57,821 52,684 68,924
Retiree 3,675 1,255 1,574 2,403
Total Dental Costs 182,675 59,076 54 258 71,327
Claims contingency - - - -

Total Expenditures 4,016,975 1,059.477 1,098,469 1,137,356

Revenue over (under) expenditures (334575) $ 167,885 (2,466) {74,430)

Net assets, beginning of year 1,760,168 1,760,168 1,886,196

Net assets, end of period $ 1,425,593 $ 1,757,702 § 1,811,766

5/14{2019
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City of Franklin

City of Franklin Post Employment Benefits Trust

Balance Sheet
April 30, 2019 and 2018

Assets 2019 2018
Cash and investments $ 108018 % -
Investments held in trust - Fixed Inc 2,109,197 1,941,416
Investments held in trust - Equities 3,900,476 3,666,866
Accounts receivable 15,777 15,332

Total Assets $ 6,133468 $ 5623614

Liabilities and Net Assets
Accounts payable $ 19,341 $ 6,721
Claims payable 131,100 131,100
Due to City - 19,627
Net assets held in trust for post emp 5,983,027 5,466,166

Total Liabilities and Fund Balance $ 6,133,468 $ 5623614

City of Franklin Post Employment Benefits Trust
Statement of Revenue, Expenses and Fund Balance

For the Four months ended April 30, 2019 and 2018

2019 2018
Year-to-Date Year-to-Date
Revenue Actual Actual
ARC Medical Charges - City $ 67,874 $ 74,103
Medical Charges - Retirees 76,218 61,864
Implicit Rate Subsidy - 145,720
Medical Revenue 144,092 281,687
Expenditures:
Retirees-Medical
Medical claims 45,858 211,756
Prescription drug claims 41,035 40,173
Refunds-Stop Loss Coverage (1,393) (642)
Total Claims-Retirees 85,500 251,287
Medical Claim Fees 27,338 6,444
Stop Loss Premiums 26,497 23,626
Miscellaneous Expense 345 330
ACA Fees - -
Total Medical Costs-Retirees 139,680 281,687
Revenue over (under) expenditures 4,412 -
Annual Required Contribution-Net 78,866 (71,699)
Other - Investment Income, etc. 670,345 (35,898)
Total Revenues 749,211 (107,597)
Net Revenues (Expenditures) 753,623 {107,597)
Net assets, beginning of year 5,229,404 5,673,763
Net assets, end of period $ 5,083,027 $ 5,466,166

Findata:Qtrrpt Retiree Health Fund April 2019



